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075307  THE BOARD OF WHITMAN COUNTY COMMISSIONERS met in their Chambers in the 
Whitman County Courthouse, Colfax, Washington for Monday, March 31, 2014 at 9:00 
a.m.  Chairman Arthur D Swannack, Dean Kinzer and Michael Largent, Commissioners 
and Maribeth Becker, CMC, Clerk of the Board attended. 
 
 9:00 a.m. – Call to Order/Board Business/Workshop. 
 
Present:  Gary Petrovich, Mark Storey, David Nails and Sally Ousley. 
 
075308 1. Items discussed included Transfer Station bids, Coroner’s 
clerical position, Martin Hall update, EWCOG, DOE burn days, BOCC Choice award, 
reader board, OPMA training, financial and Hawkins Development.  No action taken. 
 
 9:45 a.m. – Recess. 
 
10:00 a.m. – Reconvene/Flag Salute. 
 
Present: Sally Ousley and Michele Beckmann. 
 
D075308A 2. Pledge of Allegiance. 
 
  Consent Agenda: 
D075308B 3.   Motion by Commissioner Largent to accept the consent agenda.  
Motion seconded by Commissioner Kinzer and carried. 
 
075309 4.  General Claims/Veterans’ Relief/Payroll warrants numbered 309609-
309696 for $474,867.72 approved. 
 
075310 5. March 17, 2014 minutes approved. 
 
075311-075314 6. Personnel change orders approved. 
 
075315 7. Michele Beckmann explained the proposed revision to the 
Identification Card Policy is to increase the renewal of the cards from 2 to 5 
years, which should be a cost savings to the county.   
 
Commissioner Kinzer moved Commissioner Largent seconded the motion and it carried 
to approve the updated “Using County Identification Cards Policy” as presented. 
 

RESOLUTION NO. 075315 
BEFORE THE BOARD OF WHITMAN COUNTY COMMISSIONERS 

 
IN THE MATTER OF the action of the adoption for the Whitman County Policy Using 
County Identification Cards, 
 
WHEREAS, this policy has been updated; 
 
WHEREAS, this action is necessary and in the best interest of Whitman County and 
its employees, 
 
NOW, THEREFORE, IT IS HEREBY RESOLVED by this Board that the above is approved as 
the attached POL–0480–HR USING COUNTY IDENTIFICATION CARDS. 
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Dated this 31st day of March 2014 and effective as of April 1, 2014. 
 
          BOARD OF COUNTY COMMISSIONERS 
          OF WHITMAN COUNTY, WASHINGTON 
 
          _______________________________ 
          Arthur D Swannack, Chairman 
 
ATTEST:        _______________________________ 
          Dean Kinzer, Commissioner 
 
___________________________     _______________________________ 
Maribeth Becker, CMC      Michael Largent, Commissioner 
Clerk of the Board 
 

  
 
This policy applies to all Whitman County employees, volunteers, and contractors, 
except those employees in the Sheriff’s Office, unless otherwise stated in a 
collective bargaining agreement. 
 
1.   ID Cards Provide Identification of County Employees 

Whitman County strives to ensure the safety of employees and the security of 
our facilities against any unauthorized access. For safety and security 
measures to be effective, it requires the cooperation of all County 
personnel, volunteers and contractors. Identification cards ensure 
recognition of authorized individuals. 

  
Issued identification cards remain the property of Whitman County.  In the 
event of disaster plan activation for County facilities, the identification 
card is the primary means of identification.   

 
Specific groups of individuals shall be easily identified by a colored 
stripe on each identification card.  Horizontal stripes are applied to 
regular, temporary, emergency management, elected and Incident Team 
individuals.  Vertical stripes apply to volunteers, service workers and 
visitors.  Individuals shall be identified by the following colors: 

 
⋅ Yellow: Regular Employees    
⋅ Red:  Emergency Management 
⋅ Green: Elected     
⋅ Blue:  Incident Team 
⋅ Purple Temporary 
⋅ Orange Volunteers and Service Worker* 

USING COUNTY IDENTIFICATION CARDS 

 

 

 

 

 

 

 

 

 

 

   

    
      

 
   

 

Policy: POL-480-HR • Effective Date: April 1, 2014 • Res. #  
Cancels: Res # 073423 • Reference: None 
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⋅ Plain: Visitor 
 

Any alterations to the design of identification cards shall be approved by 
the Chair of the Board of County Commissioners and the County’s Emergency 
Management Administrator.   

 
* See provision three regarding service workers and volunteers hired on a 

regular basis. 
 

2.   Human Resources Will Issue I.D. Cards 
Human Resources or delegate will:  

 
⋅ Provide for the issuance of identification cards at designated times;  
⋅ Maintain a record of issuance;  
⋅ Maintain security of files;  
⋅ Confirm identity and authorization of person receiving identification 

card;  
⋅ Replace identification card: on years ending in 0 or 5 (beginning in 

2015); when the employee’s position, department or name changes; or 
when it is otherwise obsolete.  

 
3.   Individuals Must Wear I.D. Cards During Work Hours 

All employees, service workers, volunteers, and visitors in normally 
unauthorized areas, with the exception of uniformed law enforcement, shall 
wear I.D. cards during working hours unless the card would cause a safety 
hazard, as determined by the elected official/department.  
 
Upon request, Human Resources will supply each department with the necessary 
number of ID cards.  Each department is responsible for tracking, 
distributing and collecting cards from visitors, volunteers, service workers 
and temporary employees. Each individual shall check-in with the appropriate 
department to obtain an ID card.  The cards shall then be returned to the 
department before leaving county property. 
 
Service workers and volunteers hired on a regular basis will be provided a 
photo ID card.  Each department is responsible for identifying regular 
service workers/volunteers and notifying Human Resources of the need for a 
photo ID.   
 

4.   I.D. Cards Expire 
I.D. cards expire for the following reasons at which time they must be 
returned to Human Resources: 
 
⋅ Change in job title/position/department  
⋅ Leaving Whitman County employment 
⋅ Arrival of the expiration date 
⋅ Change in name 
⋅ Significant change in appearance 

 
5.  Department Heads/Elected Officials and Employees are Responsible for the 

Proper Use of I.D. Cards 
Department Heads/Elected Officials are responsible for ensuring compliance 
with this policy and proper use of identification cards including:  
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⋅ Ensuring employees are informed of and comply with the requirements of 

this policy;  
⋅ Establishing office policies and procedures specifying any conditions 

where, for employee safety, identification cards are not required to 
be worn; 

⋅ Ensuring that identification cards are available and visible;  
⋅ Ensuring all temporary employees, volunteers and contractors obtain 

cards from HR and display them appropriately; 
⋅ Retrieving identification cards from individuals who leave employment 

and returning them to HR.  
 

Employees are responsible for complying with this policy, including:  
 

⋅ Reviewing and complying with the provisions of this policy;  
⋅ Wearing County-issued identification cards while on duty representing 

the County;  
⋅ Wearing, making available and presenting their identification card to 

staff upon request. 
 
6.   Violators May Face Discipline Up to and Including Termination. 

This policy was created for the safety of County employees, customers and 
property.  Therefore, violators of this policy may be disciplined up to and 
including termination. 
 
Employees observing a violation should immediately report it to their 
Department Head/Elected Official or Human Resources. 

 
 
075316 8. Commissioner Kinzer moved Commissioner Largent seconded the 
motion and it carried to authorize a resolution revising the Martin Hall MOU. 
 

RESOLUTION NO. 075316 
 
A RESOLUTION OF THE BOARD OF COUNTY COMMISSIONERS OF WHITMAN COUNTY, WASHINGTON, 
APPROVING AND AUTHORIZING THE FIRST AMENDMENT TO THE 2014 MEMORANDUM OF 
UNDERSTANDING, PURSUANT TO THE AMENDED AND RESTATED INTERLOCAL JUVENILE DETENTION 
FACILITY AGREEMENT (MARTIN HALL); AND PROVIDING FOR OTHER MATTERS PROPERLY 
RELATING THERETO 

 
WHITMAN COUNTY, WASHINGTON 

BE IT RESOLVED BY THE BOARD OF COUNTY COMMISSIONERS OF WHITMAN COUNTY, 
WASHINGTON, as follows: 

 
WHEREAS, Whitman County, Washington (the “County”) is a political subdivision 
duly organized and existing under and by virtue of the Constitution and laws of 
the State of Washington; 

 
WHEREAS, the County is required by chapter 13.16 RCW to acquire, construct and 
maintain juvenile detention facilities for dependent, wayward and delinquent 
children; 
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WHEREAS, Chapter 309, Laws of 1995, authorizes cities and counties, or any 
combination thereof, to participate in agreements, pursuant to chapter 39.34 RCW, 
to jointly expend funds for criminal justice purposes of mutual benefit, which 
include, but are not limited to, the construction, improvement and expansion of 
jails, court facilities and juvenile justice facilities; 

 
WHEREAS, the County and eight other counties entered into an Amended and Restated 
Interlocal Juvenile Detention Facility Agreement (Martin Hall) (“the Amended and 
Restated Agreement”) executed by each County on the following dates: 
 

Douglas County - August 26, 1996 
Stevens County - August 20, 1996 

    Pend Oreille County - July 22, 1995 
    Spokane County - August 13, 1996 

Adams County - July 22, 1996 
    Asotin County - August 19, 1996 
    Lincoln County - July 15, 1996 
    Whitman County - July 15, 1996 
    Ferry County - July 15, 1996 

 
under the authority granted by chapter 39.34 RCW, Chapter 309, Laws of 1995, and 
Chapter 10, Laws of 1995, 2nd sp. sess., to provide for the joint operation and 
maintenance of Martin Hall for use as a “juvenile rehabilitation center” as 
amended from time to time;  
 
WHEREAS, pursuant to Section 12 of the Amended and Restated Agreement, the 
Whitman County Board of County Commissioners (the “Board”) by Resolution approved 
the 2014 Operating Budget for the operation and maintenance of Martin Hall and 
the Memorandum of Understanding relating thereto;  

 
WHEREAS, the Martin Hall Juvenile Facility Board has proposed a First Amendment 
to the Memorandum of Understanding for the Calendar Year 2014 and is requesting 
the Board approve the same;   

 
NOW THEREFORE, IT IS HEREBY FOUND, DETERMINED AND ORDERED as follows: 

 
Section 1. The Board hereby approves the First Amendment to the Memorandum 

of Understanding for the calendar year 2014 in substantially the form attached 
hereto as Exhibit “A.”   

 
Section 2. All other resolutions of the Board that are inconsistent with 

the provisions of this Resolution are hereby repealed to the extent of such 
inconsistency. 

 
Section 3. This Resolution shall take effect immediately upon its adoption. 
 

ADOPTED by the Board of County Commissioners of Whitman County, Washington, at a 
regular meeting thereof held on March 31, 2014. 
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          BOARD OF COUNTY COMMISSIONERS 
          OF WHITMAN COUNTY, WASHINGTON 
 
          _______________________________ 
          Arthur D Swannack, Chairman 
 
ATTEST:        _______________________________ 
          Dean Kinzer, Commissioner 
 
___________________________     _______________________________ 
Maribeth Becker, CMC      Michael Largent, Commissioner 
Clerk of the Board 

 
*     *     *     *     *     *     *     *     *     *     *     *     *     * 

 
C E R T I F I C A T E 

 
I, the undersigned, the Clerk of the Board of County Commissioners of Whitman 
County, Washington, hereby certify that the foregoing resolution is a full, true 
and correct copy of a resolution duly adopted at the regular meeting of said 
Board held on March 31, 2014, of which meeting all commissioners had due and 
lawful notice and at which a majority thereof were present; and that at said 
meeting said resolution was adopted by the following vote: 

 
AYES, and in favor thereof: 3 
NOES:     0 
ABSENT:    0 
ABSTAIN:    0 
 

I further certify that I have carefully compared the same with the original 
resolution on file and of record in my office; that said resolution is a full, 
true and correct copy of the original resolution adopted at said meeting; and 
that said resolution has not been amended, modified or rescinded since the date 
of its adoption, and is now in full force and effect. 

 
IN WITNESS WHEREOF, I have hereunto set my hand and the seal of said Board on 
March 31, 2014. 

 
WHITMAN COUNTY, WASHINGTON 
 
 
__________________________________________ 
Clerk of the Board of County Commissioners 
 
 
075317 9. Commissioner Kinzer moved Commissioner Largent seconded the 
motion and it carried to appoint Sarah E. Woolley to a 4 year term on the 
Citizens’ Commission for Salaries for Elected Officials.  Ms. Woolley’s term will 
expire 12/31/17. 
 
075318 10. Commissioner Largent moved Commissioner Kinzer seconded the 
motion and it carried to authorize the Chairman to sign a letter of thanks to Mr. 
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Eichenberg for his service on the Citizens’ Commission for Salaries for Elected 
Officials. 
 
075319 11. Commissioner Kinzer moved Commissioner Largent seconded the 
motion and it carried to authorize the Chair to sign a letter of thanks to Dave 
Patterson for his service on the Solid Waste Advisory Committee. 
 
075320 12. Commissioner Largent moved Commissioner Kinzer seconded the 
motion and it carried to reappoint Robert Davis, Nick Davis, Brian Crow, Justin 
Heaton and Steven Nelson to 1-year terms on the Property Management Team.  All 
terms will expire 12/31/14. 
 
D075320A 13. None. 
 
075321 14. Commissioners’ pending list reviewed. 
 
10:30 a.m. – Recess. 
 
11:00 a.m. – Mark Storey, Public Works Director. 
 
Present:  Phil Meyer, David Nails, Alan Thomson, Jerry Basler, Paul Clary and 
Sally Ousley. 
 
  ACTION ITEMS 
 
075322 15. Hearing convened by the Chairman for proposed amendments to the 
Subdivision and SEPA codes. 
 
Staff report provided by Alan Thomson as follows: 
 
Amending chapter 19.10 – Agricultural District; Chapter 19.40 – Rural Community 
Residential District (RCR); Chapter 19.41 – Rural Community Center District (RCC-
1); the Subdivision Ordinance; and the SEPA Ordinance, to approve two non-
conforming grandfathered residences on one parcel of land; exempt boundary line 
adjustments on parcels greater than 20 acres containing a residence from a Rural 
Housing Certificate (RHC) and a Rural Residential Site Review (RRSR); clarify 
that increasing the size of parcels less than 20 acres requires an RRSR; and 
correct some incorrect citations in the Agricultural District.  To approve front 
setbacks to be reduced from 25 feet to 15 feet and rear setbacks reduced from 25 
feet to 10 feet with an allowance to reduce those setbacks to zero if there are 
no objections from the governing road district or 321 adjacent landowners in the 
rural residential districts mentioned above.  And to approve allowing the 
exemption for landfills to increase from 100 cubic yards to 1,000 cubic yards in 
the SEPA Ordinance and approve allowing a boundary line adjustment to require a 
survey map and a legal description to be done by either a licensed surveyor or a 
title company in the Subdivision Ordinance.   
 
The hearing was opened to public comment.  There being none, the hearing was 
adjourned. 
 
As a final staff comment, Mr. Thomson recommended approval of the amendments. 
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075323 16. Commissioner Largent moved Commissioner Kinzer seconded the 
motion and it carried to approve the amendment of the Whitman County Zoning 
Ordinance (Chapters 19.10, 19.40, 19.41, the Subdivision Ordinance, and the SEPA 
Ordinance) as stated in the approved findings of fact. 
 

ORDINANCE NO. 075323 
 
AN ORDINANCE AMENDING CHAPTER 19.10 – AGRICULTURAL DISTRICT; CHAPTER 19.40 – 
RURAL COMMUNITY RESIDENTIAL DISTRICT (RCR); CHAPTER 19.41 – RURAL COMMUNITY 
CENTER DISTRICT (RCC-1); THE SUBDIVISION ORDINANCE; AND THE SEPA ORDINANCE, to 
approve two non-conforming grandfathered residences on one parcel of land; exempt 
boundary line adjustments on parcels greater than 20 acres containing a residence 
from a Rural Housing Certificate (RHC) and a Rural Residential Site Review 
(RRSR); clarify that increasing the size of parcels less than 20 acres requires 
an RRSR; and correct some incorrect citations in the Agricultural District.  To 
approve front setbacks to be reduced from 25 feet to 15 feet and rear setbacks 
reduced from 25 feet to 10 feet with an allowance to reduce those setbacks to 
zero if there are no objections from the governing road district or 321 adjacent 
landowners in the rural residential districts mentioned above.  And to approve 
allowing the exemption for landfills to increase from 100 cubic yards to 1,000 
cubic yards in the SEPA Ordinance and approve allowing a boundary line adjustment 
to require a survey map and a legal description to be done by either a licensed 
surveyor or a title company in the Subdivision Ordinance.  These changes are 
consistent with the Whitman County Comprehensive Plan and Zoning Ordinance.   
 
BE IT ORDAINED and enacted by the Board of County Commissioners of Whitman 
County, State of Washington, it having been determined by the Board after hearing 
the Planning Department’s Recommendations and Findings of Fact, after the Board’s 
public hearing and adoption of Findings of Fact.  
 
PASSED AND APPROVED by the Board of Whitman County Commissioners of Whitman 
County, Washington, on the 31st day of March, 2014. 
 
          BOARD OF COUNTY COMMISSIONERS 
          OF WHITMAN COUNTY, WASHINGTON 
 
          _______________________________ 
          Arthur D Swannack, Chairman 
 
ATTEST:        _______________________________ 
          Dean Kinzer, Commissioner 
 
___________________________     _______________________________ 
Maribeth Becker, CMC      Michael Largent, Commissioner 
Clerk of the Board 
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Title 9 
ENVIRONMENT* 

 
Chapter 9.04 

STATE ENVIRONMENTAL POLICY ACT 
Sections: 

9.04.010 State act adopted by reference. 
9.04.020 SEPA Guidelines adopted by reference. 
9.04.030 Definitions. 
9.04.040 Time limits applicable to the SEPA process. 
9.04.060 Use of exemptions. 
9.04.070 Lead agency determination and responsibilities. 
9.04.080 Environmental checklist. 
9.04.085 Appeal 
9.04.090 Preparation of EIS. 
9.04.110 Designation of official to perform consulted agency 

responsibilities for the county. 
9.04.120 Designation and duties of responsible official. 
9.04.130 Public access to documents. 
9.04.140 Fees. 

 
 
9.04.010 - State act adopted by reference.   
The county adopts by reference the policies of the State Environmental 
Policy Act as expressed in RCW 43.21C.010 and 43.21C.020. (Ord. 31939 §1, 
1978). 

 
9.04.020 - SEPA Guidelines adopted by reference.   
The county adopts by reference the following sections or subsections of 
Chapter 197-11 of the Washington Administrative Code, the “SEPA 
Guidelines” adopted by the state of Washington, council on Environmental 
Policy, and amended by the Department of Ecology:  WAC 197-11-010 Through 
WAC 197-11-955, and as hereafter amended.  (Ord. 31939 §2, 1978) 

 
9.04.030 - Definitions:   
In addition to those definitions contained within WAC 197-11-040, the 
following terms shall have the following meanings, unless the context 
indicates otherwise:  
A. “CEP” or “the Council on Environmental Policy”, when used regarding 

action to be taken subsequent to midnight, June 30, 1976, means the 
Washington State Department of Ecology.   This meaning also applies 
to all such references in the Washington Administrative Code (WAC) 
sections or subsections incorporated into this chapter by reference. 

B. “County” means Whitman County, Washington. 
C. “Department” means any division, subdivision or organizational unit 

of the county established by ordinance, rule, or order. 
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D. “SEPA Guidelines” means WAC Chapter 197-11 adopted by the Council on 
Environmental Policy and amended by the Department of Ecology.  (Ord. 
31939, §3, 1978.) 

 
9.04.040 - Time limits applicable to the SEPA process.   
The following time limits, expressed in calendar days, shall apply to the 
processing of all private projects and to those governmental proposals 
submitted to the county by other agencies: 
A. Categorical exemptions.  Identification of categorically exempt 

actions shall occur within seven days of submission of an adequate 
application. 

B. Threshold determinations. 
1. Threshold determinations which can be made based upon review of 

the environmental checklist submitted by applicant should be 
completed within fifteen days of submission of an adequate 
application and the completed checklist. 

2. Threshold determinations requiring further information from the 
applicant or consultations with other agencies with jurisdiction 
should be completed within fifteen days of receiving the 
requested information from the applicant or the consulted 
agency.  Requests by the county for such further information 
should be made within fifteen days of the submission of an 
adequate application and completed checklist.  When a request 
for further information is submitted to a consulted agency, the 
county shall wait a maximum of thirty days for the consulted 
agency to respond. 

3. Threshold determinations which require that further studies, 
including field investigations, be initiated by the county, 
should be completed within thirty days of the submission of an 
adequate application and the completed checklist. 

4. Threshold determinations on actions where the applicant 
recommends in writing that an EIS be prepared because of the 
significant impact asserted and described in the application 
shall be completed within fifteen days of submission of an 
adequate application and the completed checklist. 

5. The time limits set forth in this subsection shall not apply to 
withdrawals of affirmative and negative threshold 
determinations. 

6. When a threshold determination is expected to require more than 
fifteen days to complete and a private applicant requests 
notification of the date when a threshold determination will be 
made, the lead agency shall transmit to the private applicant a 
written statement as to the expected date of decision.  (Ord. 
31939 §4, 1978). 

 
9.04.060 - Use of exemptions. 
A. The applicability of the exemptions shall be determined by each 

department within the county which received an application for a 
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license, or in the case of governmental proposals, by that department 
initiating the proposal.  A determination by any such department that 
a proposal is exempt shall be final and not subject to administrative 
review. 

B. If a proposal includes a series of exempt actions which are 
physically or functionally related to each other, some of which are 
exempt and some which are not, the proposal is not exempt. 

C. If the proposal includes a series of exempt actions which are 
physically or functionally related to each other, but which together 
may have significant environmental impact, the proposal is not 
exempt. 

D. If it is determined that a proposal is exempt, none of the procedural 
requirements of these guidelines apply to the proposal.  No 
environmental checklist shall be required for an exempt proposal. 

E. A department which is determining whether or not a proposal is exempt 
shall ascertain the total scope of the proposal and the governmental 
licenses required.  If a proposal includes a series of actions 
physically or functionally related to each other, some of which are 
exempt and some of which are not, the proposal is not exempt.  For 
any such proposal, the lead agency shall be determined, even if the 
license application which triggers the department’s consideration is 
otherwise exempt. If the lead agency is the county, then the 
responsible official shall be designated. 

F. If a proposal includes both exempt and nonexempt actions, exempt 
actions may be authorized with respect to the proposal prior to 
compliance with the procedural requirements of these guidelines 
subject to the following limitations: 
1. No major action (nonexempt action) shall be authorized; 
2. No action shall be authorized which will irrevocably commit the 

county to approve or authorize a major action, 
3. A department may withhold approval of an exempt action which 

would lead to modification of the physical environment when such 
modifications would serve no purpose of later approval of a 
major action is not secured: and 

  A department may withhold approval of exempt actions which would 
lead to substantial financial expenditures by a private 
applicant which would serve no purpose if later approval of a 
major action is not secured.  (Ord. 31939, §6, 1978) 

G. The exempt level for landfills or excavation is raised from 100 cubic 
yards to 1,000 cubic yards.   

 
9.04.070 - Lead agency determination and responsibilities.    
A. Any department within the county receiving or initiating a proposal, 

any portion which involves a major action, shall determine the lead 
agency for that proposal pursuant to WAC 197-11-050.  This 
determination shall be made for each proposal involving a major 
action unless the lead agency has been previously determined, or the 
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department is aware that another department or agency is in the 
process of determining the lead agency. 

B. In those instances in which the county is the lead agency, the 
responsible official of the county shall supervise compliance with 
the threshold determination, and if an EIS is necessary shall 
supervise the preparation of the draft and final EIS. 

C. In those instances in which the county is not the lead agency, all 
departments of the county, subject to the limitations of the WAC, 
shall utilize and consider as appropriate either the declaration of 
nonsignificance or the final EIS of the lead agency in conjunction 
with the decisions of the county on the proposal.  In such instances, 
no county department shall prepare or require preparation of a 
declaration of nonsignificance or EIS in addition to that prepared by 
the lead agency. 

D. In the event that the county or any department thereof receives a 
lead agency determination made by another agency which does not 
appear to be in accord with WAC 197-11-050, it may object thereto.  
Any such objection must be made and resolved within fifteen days of 
receipt of the determination, or the county must petition the 
Washington State Department of Ecology for a lead agency 
determination within the fifteen day time period.  Any such petition 
on behalf of the county shall be initiated by the department of 
public works. 

E. Departments of the county are authorized to make agreements as to 
lead agency status; provided, that any such agreement involving 
assumption of lead agency status by the county will first be approved 
by the responsible official for the county and that any department 
which will incur responsibilities as a result of any such agreement 
will approve the agreement. 

F. Any department making a lead agency determination for a private 
project shall require sufficient information from the applicant to 
ascertain which other agencies have jurisdiction over the proposal.  
(Ord. 31939 §7, 1978) 

 
9.04.080 - Environmental Checklist.   
A. Except as provided in 197-11-305, a completed environmental 

checklist, or a copy thereof, substantially in the form provided in 
WAC 197-11-960, shall be filed at the same time as an application for 
a permit, license, certificate, or other entitlement for use not 
specifically exempted herein.  This checklist shall be the basis for 
a determination by the county as to lead agency status and, if the 
county is determined to be the lead agency, then for the threshold 
determination. 

B. For all proposals for which the county is the lead agency, the 
responsible official of the county shall make the threshold 
determination pursuant to the criteria and procedures of WAC 197-11-
300 through 197- 11-390. 
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9.04.085 - Appeal 
A. Appeal of the intermediate steps under SEPA (e.g., lead agency 

determination, scoping, draft EIS adequacy) shall be allowed. 
B. Appeals of SEPA procedures shall be limited to review of a final 

threshold determination (DS, DNS or mitigated DNS) or final EIS. 
C. Only one administrative appeal of a threshold determination or of the 

adequacy of an EIS is allowed; successive administrative appeals are 
not allowed. 

D. An open record appeal shall be allowed to the Board of County 
Commissioners of any decision by the responsible official or county 
agency or board conditioning or denying a proposal under authority of 
SEPA, only if the responsible official’s or county agency or board’s 
decision on the underlying governmental action is a ministerial 
permit decision that does not require a public hearing, and only if 
that permit decision is appealable to the Board of County 
Commissioners and the SEPA appeal is consolidated with an appeal of 
the permit decision, and only if the SEPA determination has not 
already gone through one administrative appeal. 

E. Except as provided in subsections (F) of this section, any allowed 
appeals of procedural and substantive determinations under SEPA shall 
be consolidated with a hearing on, or appeal of, the underlying 
governmental action in a single open record hearing before the county 
official or body designated to hear and decide the underlying 
governmental action or appeal thereof.  The hearing or appeal shall 
be one at which the county official or body will render a decision on 
the proposed action.  For example, an appeal of the adequacy of an 
EIS must be consolidated with a hearing on a conditional use permit.  
If the County’s procedures do not provide for a hearing on or appeal 
of the underlying governmental action, the County shall not hold a 
SEPA administrative appeal, except as allowed in subsection (F) of 
this section. 

F. The following appeals of SEPA procedural or substantive 
determinations shall not be consolidated with a hearing on or appeal 
of the underlying action. 
1. An appeal of determination of significance (DS). 
2. An appeal of a procedural determination made by the County when 

it is the project proponent or is funding a project and chooses 
to conduct its review under SEPA, including any appeals of its 
procedural determinations, prior to submitting an application 
for a project permit.  Subsequent appeals of substantive 
determinations by an agency with jurisdiction over the proposed 
project shall be allowed under the SEPA appeal procedures of the 
agency with jurisdiction. 

3. An appeal of a procedural determination made by the County on a 
non-project action. 

G. In order to appeal a SEPA determination, an appellant must act 
promptly.  Any administrative appeal of threshold determinations 
shall be filed with the responsible official who issued the EPA 
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determination within fourteen days after the final determination has 
been made by the responsible official.  At the time of filing an 
appeal, the appellant must pay any fees due for a SEPA appeal in 
accordance with County Code 9.04.140. 

H. Procedural determinations made by the responsible official shall be 
entitled to substantial weight in any appeal proceeding. 

I. For any appeal under this section, the County shall provide for the 
preparation of a record for use in any subsequent appeal proceedings, 
which record shall consist of, at a minimum, the following: 
1. Findings and conclusions. 
2. Testimony under oath, taped or electronically recorded or 

written transcript. 
3. Any additional written record. 

If an administrative appeal of determinations relating to SEPA 
is available under the procedures of this section, that 
procedure must be used before any person may seek judicial 
review of any SEPA issue that could have been reviewed under 
such procedures.  (Ord. 31939 §8, 1978) 

 
9.04.090 - Preparation of EIS.  
A. The draft and final EIS shall be prepared either by the responsible 

official or his designee or by a private applicant or consultant 
retained by the private applicant.  In the event the responsible 
official determines that the applicant will be required to prepare an 
EIS, the applicant shall be so notified immediately after completion 
of the threshold determination. 

B. In the event that an EIS is to be prepared by a private applicant or 
a consultant retained by the private applicant, the responsible 
official assure that the EIS is prepared in a responsible manner and 
with appropriate methodology.  The responsible official shall direct 
the areas of research and examination to be undertaken, as well as 
the organization of the resulting document. 

C. In the event that the responsible official or his designee is 
preparing an EIS, the responsible official may require a private 
applicant to provide data and information which is not in the 
possession of the county relevant to any or all areas to be covered 
by the EIS. 

D. No matter who participates in the preparation of an EIS, it must be 
approved by the responsible official prior to distribution. 

E. In all occasions of EIS preparation the applicant is encouraged to 
provide information to the responsible official  (Ord. 31939 §9, 
1978) 

 
9.04.110 - Designation of official to perform consulted agency 

 responsibilities for the county.   
A. The department of public works shall be responsible for the 

preparation of the written comments for the county in response to a 
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consultation request prior to a threshold determination, 
participation in pre-draft consultation, or reviewing of a draft EIS. 
 

B. The official designated in subsection A shall be responsible for 
compliance by the county with WAC 197-11-500 through 197-11- 570 
wherever the county is a consulted agency, and is authorized to 
develop operating procedures which will ensure that responses to 
consultation requests are prepared in a timely fashion and include 
data from all appropriate departments of the county.  (Ord. 31939 
§11, 1978) 

 
9.04.120 - Designation and duties of responsible official.   
A. For those proposals for which the county is the lead agency, the 

responsible official shall be the director of the department of 
public works or his designee. 

B. Duties of the responsible official are as follows: 
1. The responsible official shall make the threshold determination, 

supervise preparation of any required EIS, and perform any other 
functions assigned to the lead agency or responsible official by 
those sections of the SEPA guidelines which were adopted by 
reference in Section 9.04.020, for all proposals for which the 
county is the lead agency. 

2. The responsible official may select an environmental checklist 
review team of at least three members selected for expertise in 
the fields of environmental science, soils, land use planning, 
public health and sanitation, public administration or any other 
areas of expertise deemed appropriate by the responsible 
official. 

3. The review team shall study and report to the responsible 
official on those checklists referred for report to the review 
team by the responsible official.  The review team may at the 
direction of the responsible official consult experts and 
witnesses from outside the review team. 

4. On the day following an environmental checklist review the team 
shall submit to the responsible official a single written report 
for each checklist submitted to the review team by the 
responsible official.  A majority report shall be submitted by 
the review team and shall contain comments on the adverse or 
lack of adverse environmental impact of the proposed action. 
(Ord. 31939 §12, 1978) 

 
9.04.130 - Public access to documents.   
All documents required by the SEPA Guidelines shall be retained by the 
county and made available in accordance with RCW 42.17. 
 
9.04.140 - Fees.   
The following fees shall be required for actions by the county in 
accordance with the provisions of this chapter: 
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A. All applicants and appellants shall be required to pay all fees in 
accordance with the fee schedule of the Public Works department in 
effect at the time of the filing of the application or appeal. The 
time periods provided by this chapter for making a threshold 
determination shall not begin to run until payment of the applicant’s 
fee. 

B. Environmental Impact Statement. 
1. For all proposals requiring an EIS for which the county is the 

lead agency and for which the responsible official determines 
that the EIS shall be prepared by employees of the county, the 
county may charge and collect a reasonable fee from any 
applicant to cover costs incurred by the county in the 
participation of an EIS.  If it is determined that an EIS is 
required, applicants shall be advised of projected costs of the 
statement prior to actual preparation and shall post bond or 
otherwise insure payment of such costs. 

2. The responsible official may determine that the county will 
contract directly with a consultant for preparation of 
environmental documents for activities initiated by such costs 
and expenses directly to the applicant.  Such consultants shall 
be selected by mutual agreement of the county and the applicant 
after a call for proposals.  Applicants may be required to post 
bond or otherwise insure payment of such costs. 

3. In the event that a proposal is modified so that an EIS is no 
longer required, the responsible official shall refund any costs 
collected under subdivisions 1 and 2 of this subsection where 
the costs were not actually incurred or the money spent by the 
County. 

C. Copies of documents.  The county may charge any person for copies of 
any document prepared pursuant to the requirements of this chapter, 
and for mailing thereof, in a manner provided by RCW Chapter 42.17 
(Ord. 31939 §14, 1978). 
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TITLE 18—SUBDIVISION ORDINANCE 
(Repealing and replacing Sections 18.04.010 Through 18.36.200; 12/22/2003; 
Ordinance #061970) Revised 4/30/07 Ordinance #066838, effective 5/15/07 
 
Chapters: 

18.05 - General Provisions 
18.10 - Definitions 
18.15 - Long Subdivisions - Preliminary Plat 
18.20 - Long Subdivision - Final Plat 
18.25 - Subdivision Improvements 
18.30 - Short Subdivisions 
18.35 - Boundary Line Adjustment 
18.40 - Dedications and Reservations 
18.45 - Dedication for Parks 
18.50 - Enforcement 
18.55 - Fees 
18.60 - Planned Residential Development (PRD) 

 
 

CHAPTER 18.05 - GENERAL PROVISIONS 
 
Sections: 

18.05.010 Title. 
18.05.040 Purpose. 
18.05.080 Administration. 
18.05.120 Exemptions. 

 
18.05.010 - Title. 
This title shall be known as the “Whitman County Subdivision Ordinance.” 
 
18.05.040 - Purpose. 
The purpose of this chapter is to regulate and provide for the various 
kinds of subdivision uses that may occur in unincorporated Whitman County. 
 
Division of land may occur for various reasons.  There may be division of 
land in order to sell agricultural land to an adjacent farmer or rancher, 
to separate out a farmstead from a larger agricultural parcel.  There may 
be adjustment of boundary lines between adjacent parcels, or the 
consolidation of lots in order to meet setback requirements.  Subdivisions 
may be sought to create more lots for community purposes with the county’s 
designated unincorporated communities, or for industrial and heavy 
commercial lots, the Pullman-Moscow Corridor District, for the very low 
density Planned Residential Development, and to implement Cluster 
Residential Development. 
 
The method by which subdivisions are created can affect the public health, 
safety, and general welfare of our residents.  To assure positive impacts, 
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this chapter establishes standards that will be appropriate for the kind 
of subdivision being created.   
 
To the extent possible and for the specific kind of subdivision land use, 
this ordinance will prevent overcrowding, will lessen street and highway 
congestion, will promote safe and convenient travel by the public, and 
will provide for adequate light and air.  Where appropriate to the 
specific zone, this chapter will facilitate adequate provision for water 
and sewer facilities, for park and recreation areas, for schools and 
school grounds and other essential public facilities.  This chapter will 
provide for proper ingress and egress, for the expeditious review and 
approval of proposed land divisions that conform to the Comprehensive 
Plan, Zoning Ordinance, and other land use regulations, in order to 
properly provide for the commercial and housing needs of Whitman County.   
 
This chapter will require uniform monumenting of land subdivisions and 
conveyancing by accurate legal description, and will implement the goals 
of the Whitman County Comprehensive Plan. 
 
18.05.080 - Administration. 
The Whitman County Department of Public Works Director or designee is 
vested with the duty of administering subdivision and platting regulations 
within the unincorporated areas of the county and may prepare and require 
the use of such forms as are essential to their administration. 
 
18.05.120 - Exemptions.   
The following kinds of land divisions are exempt from the long subdivision 
and short subdivision requirements, except as specified: 

1. Cemeteries and other burial plots while used for that purpose. 
2. Divisions made by testamentary provisions, or the laws of 

descent.  It is recommended that the subdivider verify with 
Whitman County Planning prior to writing testamentary provision 
land divisions that the lot(s) to be created can in fact meet 
the requirements for zoning and building.  A testamentary 
division of land that fails to meet land use regulations does 
not vest the lot(s) with the right to build or use the lot(s) 
when the lot(s) does not meet codes. 

3. A division made for the purpose of alteration by adjusting 
boundary lines, between platted or unplatted lots or both, which 
does not create any additional lot, nor create any lot, which 
contains insufficient area and dimension to meet minimum 
requirements for width and area for a building site. 

4.  Any division of land made solely to create a lot for gift or 
sale to Whitman County, a city, town or other municipal 
corporation, state or federal government. 

5. Any division of land that is greater than twenty acres and which 
does not contain a dedication, when each proposed lot is 
determined to have adequate access (frontage or easement and 
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physical road approach capability) to a state highway or an 
improved county road.  All divisions of land proposed under this 
exemption must first be reviewed by the County Engineer to 
assure that a physical access to the proposed lot is feasible.  
The County Auditor shall not accept any documents that subdivide 
land unless it is accompanied by a statement from the County 
Engineer that the proposed subdivision has been reviewed and 
found acceptable with regards to this access issue.    

 
 

CHAPTER 18.10 - DEFINITIONS 
Sections: 

18.10.030 Alley. 
18.10.060 Block. 
18.10.090 Boundary Line Adjustment. 
18.10.120 Closed Record Appeal. 
18.10.150 Closed Record Meeting. 
18.10.180 Cluster Development. 
18.10.210 Comprehensive Plan. 
18.10.240 Covenant. 
18.10.270 Cul-de-Sac. 
18.10.300 Dedication. 
18.10.330 Easement. 
18.10.360 Final Plat. 
18.10.390 Long Subdivision. 
18.10.420 Lot. 
18.10.450 Monument. 
18.10.480 Open Record Hearing. 
18.10.510 Parcel. 
18.10.540 Parent Parcel. 
18.10.570 Plat. 
18.10.600 Preliminary Plat. 
18.10.630 Project Permit. 
18.10.660 Public Meeting. 
18.10.690 Right-of-Way. 
18.10.720 Remainder Parcel. 
18.10.750 Short Plat. 
18.10.780 Short Subdivision. 
18.10.810 Subdivider. 

 
18.10.030 - Alley. 
Alley means a dedicated narrow service way allowing a secondary access to 
abutting properties.  No alley shall be less than 20 feet wide.   
 
18.10.060 - Block. 
Block is a group of lots within well-defined and fixed boundaries. 
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18.10.090 - Boundary Line Adjustment.  
Boundary line adjustment means the relocation of the boundaries between 
two or more lots that does not result in the creation of any additional 
lot or lots. 
 
18.10.120 - Closed Record Appeal.   
Closed record appeal means an administrative appeal on the record to a 
local government body or officer, including the legislative body, 
following an open record hearing on a project permit application when the 
appeal is on the record with no or limited new evidence or information 
allowed to be submitted and only appeal argument allowed (from RCW 
36.70B.020 [1]). 
 
18.10.150 - Closed Record Meeting. 
Closed record meeting means the regular or special meeting held by the 
body vested with making the final decision, following an open record 
hearing.  No public testimony is allowed at this meeting, unless the 
decision-making body requests clarification. 
 
18.10.180 - Cluster Development. 
A cluster development is the grouping of residential structures on a 
portion of a land that allows for a significant amount of the land to be 
set aside as protected open area. 
 
18.10.210 - Comprehensive Plan. 
Comprehensive Plan means the current comprehensive plan for the county, 
adopted by the County Commissioners pursuant to state law. 
 
18.10.240 - Covenant. 
A covenant is a legally binding agreement between home owners to regulate 
certain conditions within a subdivision. 
 
18.10.270 - Cul-de-Sac. 
Cul-de-sac means a road closed at one end by a circular area of sufficient 
size for turning vehicles around, as defined by the Building Code. 
 
18.10.300 - Dedication. 
Dedication means the deliberate appropriation of land by an owner for any 
general and public uses, reserving to himself or herself no other rights 
than such as are compatible with the full exercise and enjoyment of the 
public uses to which the property has been devoted.  The intention to 
dedicate shall be evidenced by the owner through the presentment for 
filing of a final plat or short plat showing the dedication thereon; and, 
the acceptance by the public shall be evidenced by the approval of such 
plat for filing by the appropriate governmental unit. A dedication of an 
area of less than two acres for use as a public park may include a 
designation of a name for the park, in honor of a deceased individual of 
good character (from RCW 58.17.0202). 
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18.10.330 - Easement. 
Easement means a grant by the property owner to the public, a corporation, 
or persons, of the use of a strip of land for a specific purpose and on or 
over which the owner will not erect any permanent improvements that serve 
to interfere with the free exercise of that right. 
 
18.10.360 - Final Plat. 
Final plat means the final drawing of the subdivision and dedication 
prepared for filing for record with the county auditor and containing all 
elements and requirements set forth in state law and in local regulations 
adopted under state law authority (from RCW 58.17.0202).  A Final Plat may 
not be recorded until it has received the approval of the Board of County 
Commissioners. 
 
18.10.390 - Long Subdivision. 
Long subdivision is the division or re-division of land into six or more 
lots for the purpose of sale, lease, or transfer of ownership. 
 
18.10.420 - Lot. 
Lot means a fractional part of divided lands having fixed boundaries, 
being of sufficient area and dimension to meet minimum zoning requirements 
for width and area.  The term shall include tracts or parcels.   
 
18.10.450 - Monument. 
Monument means a permanent type survey marker, which conforms to the 
Whitman County standard detail for monuments, or an approved substitute. 
 
18.10.480 - Open Record Hearing. 
Open record hearing means a hearing, conducted by a single hearing body or 
officer authorized by the local government to conduct such hearings that 
creates the local government’s record through testimony and submission of 
evidence and information, under procedures prescribed by the local 
government by ordinance or resolution.  An open record hearing may be held 
prior to a local government’s decision on a project permit to be known as 
an “open record pre-decision hearing.”  An open record hearing may be held 
on an appeal, to be known as an “open record appeal hearing,” if no open 
record pre-decision hearing has been held on the project permit (from RCW 
36.70B.020[3]). 
 
18.10.510 - Parcel. 
Parcel is another term for lot or tract. 
 
18.10.540 - Parent Parcel. 
This is the lot (or parcel) of land that has been legally described and 
exists as a discrete lot (separate and distinct, as described in a deed) 
prior to any subdivision activity that would create additional lots and 
reduce its size. 
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18.10.570 - Plat. 
Plat means a map or representation of a subdivision, showing thereon the 
division of land into lots, blocks, streets and alleys, or other divisions 
and dedications. 
 
18.10.600 - Preliminary Plat. 
Preliminary plat is a draft drawing of a proposed subdivision showing the 
general layout of streets and alleys, lots, blocks, and other elements of 
a subdivision consistent with the requirements of this chapter.  The 
preliminary plat shall be the basis for the approval or disapproval of the 
general layout of a subdivision (from RCW 58.17.0202). 
 
18.10.630 - Project Permit. 
Project permit or project permit application means any land use or 
environmental permit or license required from a local government for a 
project action, including but not limited to building permits, 
subdivisions, conditional uses, shoreline substantial development permits, 
site plan review, permits or approvals required by critical area 
ordinances, site-specific rezones authorized by a comprehensive plan or a 
subarea plan, but excluding the adoption or amendment of a comprehensive 
plan, subarea plan, or development regulations (from RCW 36.70B.020[4]). 
 
18.10.660 - Public Meeting. 
Public meeting means an informal meeting, hearing, workshop, or other 
public gathering of people to obtain comments from the public or other 
agencies on a proposed project permit prior to the local government’s 
decision.  A public meeting may include, but is not limited to, a design 
review or architectural control board meeting, a special review district 
or community council meeting, or a scoping meeting on a draft 
environmental impact statement.  A public meeting does not include an open 
record hearing.  The proceedings at a public meeting may be recorded and a 
report or recommendation may be included in the local government’s project 
permit application file (from RCW 36.70B.020[5]). 
 
18.10.690 - Right-of-Way. 
Right-of-way means land owned by the State, County, Municipalities and 
railroads for the purpose of surface transportation needs such as roads 
for vehicles, paths for bicycles, and walkways for pedestrians. 
 
18.10.720 - Remainder Parcel. 
The remainder parcel is the acreage that remains in a parent parcel after 
a lot or lots have been created from it. 
 
18.10.750 - Short Plat. 
Short plat is the map or representation of a short subdivision (from RCW 
58.17.0202). 
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18.10.780 - Short Subdivision. 
Short subdivision means the division or re-division of land into four or 
fewer buildable lots, plus additional non-buildable lots to be held in 
common ownership, including the parent parcel, for the purpose of sale, 
lease, or transfer of ownership (from RCW 58.17.0202). 
 
18.10.810 - Subdivider. 
Subdivider means any person, firm or corporation undertaking the 
subdividing or re-subdividing land. 
 
 

CHAPTER 18.15 - LONG SUBDIVISIONS - PRELIMINARY PLAT 
Sections: 

18.15.030 Purpose. 
18.15.060 Pre-Application Process. 
18.15.090 Preliminary Plat Application. 
18.15.120 Preliminary Plat Preparation. 
18.15.150 Public Hearing Required. 
18.15.180 Planning Commission Recommendation. 
18.15.210 Findings of Fact. 
18.15.240 Board of County Commissioners Consideration. 
18.15.270 Notice of Decision. 
18.15.300 Adjustments of an Approved Preliminary Plat. 
18.15.330 Phased Development. 
18.15.360 Fees. 

 
 
18.15.030 - Purpose. 
The purpose of a preliminary plat is to provide the owner(s) of property 
wishing to divide their property into six or more lots and the County an 
opportunity to review the overall concept prior to initial development.   
 
18.15.060 - Pre-Application Process. 
Prior to the filing of an application for a preliminary plat, the 
subdivider or agent is encouraged to contact the County Planning Office in 
order to determine any county requirements that need to be incorporated 
into the preliminary and final plats. 
 
18.15.090 - Preliminary Plat Application.  
All applications for preliminary plat approval shall be accompanied by 
applicable fees and include the following: 

1. A complete application form provided by the Planning Office 
2. A complete SEPA Checklist 
3. Two copies of the preliminary plat in accordance with this 

chapter 
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18.15.120 - Preliminary Plat Preparation. 
A.   A preliminary plat shall be prepared by a professional engineer or 

land surveyor licensed by the State of Washington. 
B.  A preliminary plat shall contain and conform to the following: 

1. General Information. 
a.   Proposed name of the subdivision along with the words 

“Preliminary Plat.”  Names shall avoid resembling names of 
existing subdivisions.  Proposed road or street names shall 
avoid duplication or resemblance to existing roads and 
streets, which shall be reviewed by the Department of 
Public Works and Whitcom; 

b.  Name and address of the subdivider; 
c. Name and address of the professional engineer or land 

surveyor who prepared the preliminary plat; 
d. Bar scale, numeric scale, true north point, and date of 

preparation; 
e. Location of boundary lines in relation to section, quarter 

section or quarter-quarter section lines, corners, and any 
adjacent municipal boundaries; 

f. A vicinity map sufficient to define the location and 
boundaries of the proposed subdivision with respect to 
surrounding property, roads and major man-made and natural 
features shall appear on the preliminary plat. 

2.   Existing Conditions 
a.   Name of adjacent subdivisions and/or land owners; 
b.   Topography at intervals of five feet unless waived in 

writing by the County Engineer.  The locations of 
geographic features shall be identified; 

c. Location, width and name of each existing or platted road 
or other right-of-way, parks and other public open spaces, 
and buildings, within the proposed subdivision, and 20 feet 
beyond the exterior boundary of the proposed subdivision; 

d. The location, widths and purposes of any existing easements 
lying within or adjacent to the proposed subdivision; in 
addition, any gas pipeline easement within 50 feet of the 
proposed subdivision; 

e. The location of any well within the proposed subdivision or 
within one hundred feet of the boundaries of the proposed 
subdivision. 

3.  Proposed Development 
a.  Location and width of proposed roads, alleys, pedestrian 

ways and easements; 
b.  Indication of any portion or portions of the preliminary 

plat for which separate or successive final plats will be 
filed; 

c. Layout, numbers and approximate dimensions of lots (net and 
gross) and numbers of blocks;  
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d. Location and size of all proposed parks, playgrounds, 
buffer zones, open areas, or other special uses of land 
considered for dedication, or reservation by deed of 
covenant for special use or for use of all property owners 
in the subdivision and any conditions of such dedication or 
reservation; 

e. Indication of proposed land use; 
f. Two copies of proposed road grades may be required by the 

County Engineer where conditions warrant their being 
furnished;   

g. For proposed subdivisions involving residential land uses, 
a table shall be provided on the preliminary plat 
containing the following information: 
i. Total acreage of proposed plat; 
ii. Number of lots and square footage of each lot; 
iii. Minimum lot size; 
iv. Maximum lot size; 
v. Number of lots per phase; 
vi. Total area of proposed right-of-ways per phase; 
vii. Preliminary layout of water, storm drainage and 

sanitary sewer systems. 
 
18.15.150 - Public Hearing Required. 
A.   Upon receipt of a complete application for preliminary plat approval, 

after staff review and report preparation, a date shall be set for an 
open record hearing before the Planning Commission. 

B.   Notice of public hearing required by this section shall include the 
hour and location of the hearing and a description of the property to 
be subdivided.  The description will include the legal description as 
well as an approximate narrative location, direction from a landmark. 

C.   At a minimum, a notice of the open record hearing is to be given in 
to the hearing in a newspaper of general circulation within Whitman 
County; the following manner: 
1.   Notice shall be published not less than 10 calendar days prior 
2.   Notice shall be mailed to the owners of real property, as shown 

by the records of the County Assessor, located within 300 feet 
of any portion of the boundary of a proposed subdivision, except 
in the case of a Cluster Residential District which requires 
notice to adjacent land owners within 1,000 feet of the 
boundaries of the proposed subdivision;   

3.   Where the proposed subdivision is located within two miles of a 
publicly owned airport, notice shall be mailed to the Washington 
State Department of Transportation Aviation Division, the 
Federal Aviation Administration, and the airport manager. 

 
18.15.180 - Planning Commission Recommendation. 
After the open record hearing on a proposed preliminary plat, the Planning 
Commission shall render a recommendation to the Board of County 
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Commissioners as to whether the proposal based on the findings shall be 
denied, approved or approved with modifications or conditions. 
 
18.15.210 - Findings of Fact. 
Upon conclusion of the public hearing, the Planning Commission shall make 
and enter into findings from the record and conclusions thereof as to 
whether or not: 
A.   Adequate provisions are made for the public health, safety and general 

welfare and for open areas, storm water, roads, alleys, other public 
ways, water supplies, sanitary wastes, parks, playgrounds and other 
public needs; 

B.   The proposed subdivision contributes to the orderly development and 
land use patterns in the area; 

C.   The public use and interest will be served by permitting the proposed 
subdivision; 

D.   The proposed subdivision conforms to the general purposes of any 
applicable policies or plans which have been adopted by the Board of 
County Commissioners; 

E.   The proposed subdivision conforms to the Comprehensive Plan and 
zoning requirements; 

F.   The proposed subdivision conforms to the general purposes of this 
Ordinance. 

 
18.15.240 - Board of County Commissioners Consideration.   
A.  Upon receipt of the Planning Commission public hearing Minutes and 
recommendations, as transmitted by Planning staff, the Board shall review 
said documents, and then set a date in their regular session to consider 
the proposed preliminary plat.  During this regular closed record meeting, 
for which agenda notice has been published, the Board shall: 

1. Approve the preliminary plat as recommended by the Planning 
Commission; or 

2. Deny the preliminary plat. 
 

18.15.270 - Notice of Decision. 
Following action approving or denying a preliminary plat, the applicant 
shall be notified of the Board’s decision.  The notice shall be 
accompanied by a copy of the decision and shall also inform the applicant 
of applicable time limitations for final plat submittal if the preliminary 
plat was approved.  The approved preliminary plat does not constitute an 
acceptance of the subdivision, but is deemed to be an authorization to 
proceed with preparation of the final plat. 
 
18.15.300 - Adjustments of an Approved Preliminary Plat. 
A.   Minor adjustments may be made and approved by the Director of Public 

Works or designee.  Minor adjustments are those which may affect the 
precise dimensions of the plat but which do not affect the basic 
character or arrangement of the lots and roads.  The adjustments 
cannot be inconsistent with the approved preliminary plat, and cannot 
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be in violation of this ordinance, the County Zoning Ordinance, any 
other applicable County land use controls, RCW Chapter 58.17, or any 
other applicable state law or regulation. 

B.   Major adjustments are those as determined by the Director of Public 
Works or designee that substantially change the basic design, layout, 
open area or other requirements of the plat.  When a proposed change 
constitutes a major adjustment, a new application for a preliminary 
plat is required and shall be processed as a new and separate 
application. 

C.   Time limitations:  a preliminary plat shall be valid for a five year 
period following Board of County Commissioner approval of the 
preliminary plat.   

 
18.15.330 - Phased Development. 
In order to enable appropriate timing of subdivision improvements, such as 
roads, etc., the following procedure is available: 
A.   A subdivider or group of subdividers who control a large area of land 

may prepare a preliminary plat for the entire area of development; 
B.   On such preliminary plat, development phases may be designated; 
C.   Upon approval of the preliminary plat, the developer may cause to be 

prepared a final plat for one or more phases, provided the order of 
development allows for logical provisions of utilities and streets; 

D.   Each completed phase shall be considered a final plat and it shall 
comply with the provisions of these regulations. 

 
18.15.360 - Fees. 
At the time of filing an application for a preliminary plat, the 
subdivider shall pay a fee as established by the adopted County Planning 
fee schedule.  In addition to the preliminary plat fee, the subdivider may 
be responsible for reimbursing the county for costs related to engineering 
services related to the approval of a final plat.   
 
 

CHAPTER 18.20 – LONG SUBDIVISION - FINAL PLAT 
Sections: 

18.20.030 Application. 
18.20.060 Final Plat Preparation. 
18.20.090 Final Plat Contents. 
18.20.120 Title Certificate Required. 
18.20.150 Approval Requirements. 
18.20.180 Board of County Commission Approval. 
18.20.210 Terms of Approval. 
18.20.240 Filing and Distribution. 
18.20.270 Building Permits. 

 
18.20.030 - Application. 
A.   Within five years of the approval of a preliminary plat, the 

subdivider shall prepare and submit for approval to the Board of 
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County Commissioners a final plat for recording purposes, together 
with such supplementary information, certificates and bonds as may be 
required.  The final plat shall be submitted first to the Planning 
Office.  If the final plat is not submitted to the Board within this 
five-year period, a new preliminary plat must be resubmitted.  (See 
also RCW 58.17.140) 

B.   A complete application shall consist of an application form provided 
by the Planning Department, the original signed, dated and stamped 
mylar drawing of the subdivision, a title certificate, and the 
applicable instrument identified in Section 18.04.040 to cover the 
cost of outstanding improvements. 

 
18.20.060 - Final Plat Preparation. 
A.   Preparation:   

The final plat shall be prepared by a professional land surveyor 
licensed by the State of Washington, who by placing his or her 
signature and stamp upon the face of the plat, certifies that the 
plat is a true and correct representation of the land actually 
surveyed, that the existing monuments shown thereon exist as located 
and that all dimensional and geometric details are correct. 

B. Scale and Format:   
The final plat shall be drawn in permanent black ink on mylar measuring 
24 inches by 36 inches in size, allowing two inches for a margin.  The 
final plat shall be accurate, legible and drawn to an engineering 
(decimal) scale of 100 feet or fewer to the inch.  If more than one 
sheet is required, an index sheet showing the entire subdivision with 
road and highway names and block numbers (if any) shall be provided.  
Each sheet, including the index sheet, shall be of the above-specified 
size.  

 
18.20.090 - Final Plat Contents. 
The final plat shall show and contain the following information: 
A.   Primary control points approved by the County Engineer, and 

descriptions and ties to such control points, to which all 
dimensions, angles, bearings, and similar data on the plat shall be 
referred; 

B.   The final plat shall show original or reestablished corners, with 
descriptions and actual traverse data showing error of closure and 
method of balancing, with sketch showing all distances, angles, and 
calculations required to determine corners and distances of the plat.  
The allowable error of closure shall not exceed the amount specified 
by state law. 

C.   Lot boundary lines, right-of-way lines of roads, easements and other 
right-of-ways, and property lines of residential lots and other 
sites, with accurate courses, distances, dimensions, or deflection 
angles, complete curve data for road centerlines and property lines, 
and other information necessary to reproduce the plat on the ground.  
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Dimensions shall be shown from all angle points and points of curve 
to lot lines; 

D.   Name and right-of-way width of each road and other right-of-way, or 
easement; 

E.   Locations, dimensions and purpose of any easements; 
F.   Number, to identify each lot or site with accurate dimensions in feet 

and hundredths of feet; 
G.   A table showing the square-foot area of each lot; 
H.   Purpose for which sites, other than residential, commercial or 

industrial lots, are dedicated or reserved;  
I.   Identification of any non-buildable lots to be held in common 

ownership by a homeowners’ association and not certified as eligible 
residential parcels.  The plat shall also bear a note stating that no 
residences may be constructed on parcels so labeled. 

J.   Location and description of monuments; 
K.   Reference to recorded subdivision plats of adjoining platted land by 

recorded name, date and number; 
L.   Certification by surveyor or engineer certifying to the accuracy of 

the survey and plat; 
M.   Statement by the owner dedicating roads, rights-of way and any other 

sites for public use; 
N.   Name of the plat, scale, north point and date; 
O.   Spaces for certificates or approval by the following officials or 

agencies: 
1.  Board of County Commissioners 
2.  Planning Commission Chairperson and Clerk 
3.  County Engineer 
4.  Environmental Health Officer 
5.  County Treasurer 
6.  County Assessor 
7.  County Auditor 

P.   All signatures shall be in permanent black ink. 
 
18.20.120 - Title Certificate Required.   
All final plats submitted for approval shall be accompanied by a title 
company certification (current within 30 calendar days as provided by a 
licensed title company) confirming that title of the land as described and 
shown in the plat are in the name(s) of the owner(s) signing the plat. A 
document providing power of attorney for signatures is acceptable. 
 
18.20.150 - Approval Requirements.   
Prior to approval of a final plat, all required infrastructure 
improvements must be completed, or the developer may provide the County 
with a bond, cash, or irrevocable line of credit amount equal to 125% of 
the County Engineer’s estimate of the cost to complete the required 
infrastructure. As-built drawings and data of all underground utilities 
necessary to serve said plat must be provided to the County Engineer.  No 
approval shall be given until the County Engineer has reviewed and 
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accepted the improvements.  No certificate of occupancy will be issued for 
any structure in a subdivision or phase of a subdivision until all 
infrastructure improvements have been completed and accepted by the County 
Engineer.   
 
18.20.180 - Board of County Commission Approval.   
The Board shall have sole authority to approve final plats.  Such approval 
shall occur by affirmative vote of the Board during a regular closed 
record meeting.  The Board shall approve the final plat only if the Board 
finds that the subdivision proposed for final plat approval conforms to 
all the terms of the approved preliminary plat, and that said subdivision 
meets the requirements of Chapter 58.17 RCW, other applicable state laws 
and this ordinance that were in effect on the date of preliminary plat 
approval. 
 
18.20.210 - Terms of Approval.   
A subdivision shall be governed by the terms of approval of the final 
plat, and the zoning ordinance or other land use control ordinances, in 
effect on the land at the time a fully completed application for 
preliminary plat approval of the subdivision has been submitted to the 
appropriate county official, unless the legislative body finds that a 
change in conditions creates a serious threat to the public health or 
safety in the subdivision.  (Based on RCW 58.17.033)  These terms of 
approval remain valid for a period of five years after the date the final 
plat was filed.  (Based on RCW 58.17.1700)   
 
18.20.240 - Filing and Distribution.   
The original and copies of the approved final plat shall be distributed as 
follows: 
A. The original shall be returned to the subdivider once the Final Plat 

bears the certificate of approval of all appropriate officials and/or 
agencies.  It is the subdivider’s responsibility to record the final 
plat with the County Auditor; 

B. After recording, the Auditor shall transmit one paper copy to the 
County Assessor.  The original mylar will be archived by Whitman 
County;   

C. At such time that Whitman County is able to accept electronic copies, 
when the final plat is created in a digital format, the applicant 
shall also provide the Planning Office with one copy of the final 
plat in a digital format as specified by the County Engineer and 
shall provide the County Assessor one copy of the final plat in a 
digital format as specified by the County Assessor. 

 
18.20.270 - Building Permits.   
A. No building permit shall be issued for any lot until after the final 

plat has been approved, except one building permit may be allowed for 
one unoccupied model home for display only purposes. 
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CHAPTER 18.25 - SUBDIVISION IMPROVEMENTS 
Sections: 

18.25.030 Criteria: Interim County Engineering Standards for Land 
Development, Road, and Bridge Construction. 

 
18.25.030 - Criteria: Interim County Engineering Standards for Land 

  Development, Road, and Bridge Construction.   
The County Engineer maintains a set of standards that govern subdivision 
improvements. 
 
 

CHAPTER 18.30 - SHORT SUBDIVISIONS 
Sections: 

18.30.030 Purpose. 
18.30.060 Application Submittal and Fee. 
18.30.090 Application Preparation. 
18.30.120 Application Content. 
18.30.150 Administrator’s Duties. 
18.30.180 Short Plat Approval – Authorization for Subdivider. 
18.30.210 Final Mylar Review, Approvals and Filing. 
18.30.240 Appeals. 
18.30.270 Re-subdivision Procedure. 

 
18.30.030 - Purpose.   
The purpose of a short plat is to provide a method of land division 
allowing the creation of four or fewer buildable lots, plus additional 
non-buildable lots to be held in common ownership, that meet the land use 
requirements of Whitman County in creating lots suitable for building or 
farming or grazing or utility use or common area or for conservation 
easement purposes. The intent of the short plat process is to promote 
orderly and efficient community growth.  The short plat shall indicate the 
purpose of the intended use.  Any change in the proposed use will require 
the appropriate review, and if acceptable, an updated plat. 
 
18.30.060 - Application Submittal and Fee.   
Any person or party(ies) desiring to divide land via a short plat, for the 
purpose of sale, lease, or transfer of ownership shall submit an 
application for short plat approval to the County Planning Office.  Two 
paper copies of a draft short plat survey may constitute an application.  
The Board establishes the fee for short plat review in the Planning fee 
schedule. 
 
18.30.090 - Application Preparation.   
The application for approval of a short plat shall be in the form of a 
draft paper short plat survey submitted to the County Planning Office. 
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18.30.120 - Application Content.   
The draft short plat shall contain all the information that is required on 
the mylar short plat that is to be submitted for filing: 
A. All draft short plats submitted for review and all mylar short plats 

submitted for approval shall be accompanied by a title company 
certification (current within 30 calendar days as provided by a 
licensed title company) confirming that title of the land as 
described and shown in the plat are in the name(s) of the owner(s) 
signing the plat. A document providing power of attorney for 
signatures is acceptable. 

B. The draft short plat shall reference by Planning Office file number 
the zoning approval that establishes the right for a short plat 
subdivision, such as the Rural Housing Certificate (RHC YY-##), 
Conditional Use (CU YY-##), or Zone Change (ZC YY-##).  When a short 
plat application (draft short plat and fee) is preceded by one of 
these zoning actions, the notice requirement for adjacent land owners 
will have been satisfied through the zoning action notice procedure. 

C. Two copies of the draft short plat 18” by 24” at a scale not smaller 
than 1” = 200’.  The Planning Office shall send one to the County 
Assessor and Treasurer so they have advance time to calculate open 
space and back taxation amounts.  Surveyors shall keep in mind that 
the draft short plat will be compared to the mylar plat, and that 
differences between them will lengthen review time and may result in 
a decision to require another mylar if the one submitted is not 
acceptable.  The contents required for a draft short plat include: 
1. Proposed name of the short subdivision along with the words 

“Short Plat.” Names shall avoid resembling names of existing 
subdivisions.  Proposed private road or street names shall avoid 
duplication or resemblance to existing roads and streets, which 
shall be reviewed by the Department of Public Works and Whitcom. 

2. The legal description of the parent parcel and of all proposed 
lots. 

3. Location of boundary lines in relation to section, quarter 
section or quarter-quarter section lines, corners, and any 
adjacent municipal boundaries. 

4. Name and address of owner(s) of the land being subdivided. 
5. Name and address of the professional engineer or land surveyor 

who prepared the draft short plat. 
6. Land area equation (parent parcel acreage minus proposed short 

plat acreage equals remainder parcel acreage).  The surveyor 
shall reference the original deed of the parent parcel. 

7. All structures within the proposed new lot, including well(s), 
septic tank, drain field(s), power poles, etc. 

8. Any structures on adjacent property if they lie within setbacks 
to the proposed property line.  (This would generally cause a 
variance to be obtained.)  County Environmental Health needs to 
know if there are any wells within 100’ of the exterior 
boundaries of the proposed subdivision. 
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9. Distances from existing and proposed property lines to 
structures, if the structures encroach into the setbacks. 

10. Name of the adjacent public road and road number (state or 
county).  Culverts or bridges shall be shown. 

11. Existing or proposed road approach location, width, culvert size 
(if any), and driveway. 

12. Layout, numbers and approximate dimensions of lots.  The draft 
short plat shall show the area for each lot and the area for any 
land to be held in common ownership, for example, by a home-
owners association. 

13. Preliminary layout of water, storm drainage, and septic system 
drain fields. 

14. Indication of proposed land use. 
15. If within a Cluster Residential District, the survey shall show 

buffer distance from the perimeter boundary, and shall show the 
area where residential development may occur. 

16. The owners of any adjacent land and names of any adjacent 
subdivision. 

17. A vicinity map sufficient to define the location and boundaries 
of the proposed subdivision with respect to surrounding 
property, roads and major man-made and natural features. 

18. Bar scale, numeric scale, true north point, and date of 
preparation. 

19. All easements for utility lines, road access, etc. and in 
addition, any gas pipeline easement within 50 feet of the 
proposed subdivision. 

20. Resource land reference  (Agricultural/Mineral Resource lands) 
21. Wetland reference, if any. 
22. Flood hazard reference, if any. 
23. Acknowledgement of existing agricultural practices, or reference 

to deed restriction stating such acknowledgement, signed by the 
owner of the property. 

24. Identification of any non-buildable lots to be held in common 
ownership by a homeowners’ association and not certified as 
eligible residential parcels.  The plat shall also bear a note 
stating that no residences may be constructed on parcels so 
labeled. 

25. County department approval statements and county official 
signatures space. 

26. Owner(s) statement and space for owner(s) signature 
27. Space for the Notary Public stamp or imprint located near the 

edge of the drawing. 
 

18.30.150 - Administrator’s Duties.   
The Whitman County Department of Public Works Director or designee is 
vested with the duty of administering subdivision and platting regulations 
within the unincorporated areas of the county and may prepare and require 
the use of such forms as are essential to their administration. 



BOCC MINUTES-03/31/14 
 

34 
 

A. After the Planning Office has received a draft short plat and fee, 
Planning staff shall verify it for consistency with its related 
zoning action. 

B. The draft short plat shall be submitted to the County Engineer for 
review and comment. 

C. A copy of the draft short plat shall be sent to the County Assessor, 
to enable early computation of back tax and penalty obligations if 
the land in question would be removed from the Assessor’s Open Space 
tax classification. 

D. Whitman County may seek review by Fire Districts, School Districts, 
utility providers, etc., as Whitman County deems appropriate.  This 
information may affect short plat language.  

E. The Planning Office shall transmit changes, questions, or concerns to 
the subdivider’s surveyor, or, to the subdivider, if so requested. 

 
18.30.180 - Short Plat Approval, Authorization for Subdivider.   
Once the draft short plat has been reviewed, Whitman County will relay any 
comments or corrections to the surveyor.  In those cases where the short 
plat creates lots within industrial (Light Industrial or Heavy 
Industrial), commercial (Heavy Commercial, Airport Commercial, 
Highway/Waterway Commercial, or Pullman-Moscow Corridor), or residential 
subdivision (CRD) zones, certain improvements need to be completed prior 
to approval of the mylar short plat.  For example, in all cases where 
potable water needs to be proven prior to short plat approval unless the 
site needs no water, (such as cell tower or mini-storage sites), proof of 
potable water must be demonstrated before the County Environmental Health 
Department will be able to approve the mylar short plat. Depending upon 
the zone and the approvals, other improvements may be required prior to 
mylar short plat approval.   
 
18.30.210 - Final Mylar Review, Approvals and Filing.   
When the mylar short plat has been produced, it shall be first presented 
to the County Planning Office.  The procedural steps for approval are as 
follows: 
A. The Planning Office shall compare the mylar short plat with the 

previously submitted draft short plat for consistency and compliance.  
The Planning Office shall reject any mylar short plat that does not 
meet codes.  A mylar short plat that meets code becomes ready for 
other county officials for their approvals and signatures. 

B. The mylar shall be forwarded to the County Engineer for review, 
approval and signature. 

C. The County Environmental Health officer shall be invited to review, 
approve and sign the mylar short plat, or the applicant may take the 
mylar from Public Works and take it to that office. 

D. The applicant shall take the mylar short plat to the County Assessor 
for approval and signature.  Note that County procedure intends to 
have alerted the Assessor regarding the forthcoming changes to taxes, 
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and so forth, but it is the applicant’s obligation to comply with tax 
payments and so forth. 

E. The applicant shall then take the mylar short plat to the County 
Treasurer, who will review and approve it after tax payments have 
been made. 

F. Once all four of the above approvals and signatures have been 
obtained on the mylar short plat, the applicant shall take it to the 
County Auditor Legal Filings officer for recording. 

 
18.30.240 - Appeals.   
Any person may, upon payment of fee, appeal the administrative decision to 
grant or deny a proposed short plat to the Board of Adjustment.  This 
appeal must be made in writing to the Board of Adjustment via the Planning 
Office within 15 calendar days of the date of the decision.  The Board of 
Adjustment, following a public meeting, may affirm or reverse the 
administrative decision, and may approve it with additional conditions.  
 
18.30.270 - Re-subdivision Procedure.   
Land involved in an approved short plat, including the newly created lots 
and the parent parcel, may not be further subdivided through a short plat 
process within a five-year period unless further subdivided via the long 
subdivision procedure.  
 
 

CHAPTER 18.35 - BOUNDARY LINE ADJUSTMENT 
Sections: 

18.35.030 Purpose. 
18.35.060 Applicability. 
18.35.090 Application. 
18.35.120 Administrative Review. 

 
18.35.030 - Purpose.   
The purpose of a boundary line adjustment is to provide an administrative 
method of modifying the boundary lines between two or more lots of record.  
The intent of a boundary line adjustment is to address existing problems 
pertaining to building encroachment, irregular shaped lots, non-conforming 
lot sizes or to modify lot lines to promote orderly and efficient 
community growth. 
 
18.35.060 - Applicability.   
The boundary lines separating two or more lots of record may be adjusted 
under the provisions of this Chapter provided that such adjustment: 
A. Will not result in the creation of any additional lot(s); 
B. Will not create any lot(s), which contains insufficient area and 

dimensions to meet all of their requirements of the Whitman County 
Zoning standards; 

C. Will not adversely affect access, easement or drain fields; 
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D. Will be consistent with any applicable health, building or similar 
regulations; 

E. Will not increase the non-conforming aspects of an existing non-
conforming lot or structure; 

 
18.35.090 - Application.   
A. Application for a boundary line adjustment shall be made on forms to 

be provided by the Planning Office, and shall be submitted to the 
Planning Office together with the applicable fee.  The application 
shall include the following:  
1. An information title report showing ownership and the legal 

descriptions of record for the affected parcels. 
2. 1.  The signatures of all the owners of the properties affected, 

or their authorized representatives, on the boundary line 
application indicating consent to apply for the proposal;  

3. An adjusted legal description of the lots affected by the 
boundary line adjustment prepared by a registered Washington 
State land surveyor or title company. 

4. A property survey map of the proposed boundary line adjustment 
prepared by a Washington State licensed land surveyor, unless it 
is determined by the County Planner that a survey is not 
necessary because the proposed boundary line adjustment involves 
only the minor shifting of common property lines between parcels 
that are a part of a recorded survey or platted subdivision, in 
which case the proposed boundary line adjustment shall be shown 
on a copy of a recorded survey or recorded plat for the lots 
involved.  The survey map or other accepted drawing of the 
proposed boundary line adjustment shall be drawn to scale with 
accurate dimensions and shall contain the following information:  
a.   Existing property lines that are to be changed or removed 

shall be shown as a dashed line, (- - - -, etc.); 
b.   Existing property lines that will not be changed shall be 

shown as a solid line; 
c.   Proposed property lines shall be shown as a bold double 

line, (====); 
d.   A north arrow and approximate scale shall be shown; 
e.   Adjacent property owners shall be identified and labeled; 
f.   The size, location, and configuration of all structures 

existing upon the affected lots showing the distance of 
structures to existing and proposed property lines and from 
each other  

g.   Lot dimensions must be shown and labeled; 
h.   All site utilities – well and water lines, sewage lines, 

septic tank and drain field; gas, electrical, telephone, 
cable TV lines, driveways, road access, and easements must 
be located and described on the survey map. 

i.   Existing and proposed legal descriptions must be described. 
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j.   A title of “Boundary Line Adjustment Survey” when a survey 
is required, or “Boundary Line Adjustment” when a survey is 
not required.  A space shall be provided on the survey for 
the Planning Office filename for that specific boundary 
line adjustment.   

 
18.35.120 - Administrative Review.   
An application for a boundary line adjustment shall be approved, approved 
with conditions, returned to the applicant for modifications or denied 
within 15 calendar days of its receipt by the Planning Office.  The 
Planning Office shall not be considered to be in receipt of a complete 
application unless and until such time as the application meets the 
requirements for a boundary line adjustment, as determined by the Planning 
Office. 
A.   The Planning Office is authorized to review the proposed boundary 

line adjustments or lot consolidations.  Approval will be given as 
long as no new or additional lot(s) is/are created, and provisions of 
the Zoning Ordinance are met.  Those provisions include, but are not 
limited to, minimum lot dimensions, parcel size, setbacks, water and 
sewer requirements.  

B.   The owner(s) must file a quitclaim deed with the Whitman County 
Auditor to complete the process of property transfer to the adjacent 
owner(s). 

C.   If the boundary line adjustment is denied, the Planning Director 
shall make appropriate findings of fact in writing.  When approved, 
the boundary line adjustment shall be filed by the applicant with the 
Whitman County Auditor (Legal Filings Division), along with the 
sketch, drawing, or survey and related documents such as legal 
descriptions and quit claim deeds.  

D.   The Auditor shall furnish copies of the filed boundary line 
adjustment to the Planning Office and County Assessor for their 
files.  The County Assessor will make the ownership change on their 
records for tax assessment purposes. 

E.   Appeals of an administrative decision relating to boundary line 
adjustments may be made to the Board of Adjustment.  This appeal must 
be made in writing to the Board of Adjustment via the Planning Office 
within 15 calendar days of the date of the decision.  The Board of 
Adjustment, following a public meeting, may affirm or reverse the 
administrative decision, and may approve it with additional 
conditions.  If not, the decision of the Planning Office is final and 
no further appeal may be made. 
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CHAPTER 18.40 - DEDICATIONS AND RESERVATIONS 
Sections: 

18.40.030 Dedications Required. 
18.40.060 Dedication Process. 

 
18.40.030 - Dedications Required. 
A. No plat shall be approved unless adequate provision is made (if 

required and accepted by Whitman County) in the subdivision for such 
storm drainage, roads, alleys, easements, parks, playgrounds, sites 
for schools, school grounds, and other general purposes, as may be 
required to protect the public health, safety, welfare and open 
spaces.  Dedication of the land to any public body may be required as 
a condition of a final plat or short subdivision approval. 

B. Every final plat of a subdivision filed for record must contain a 
certificate giving full and correct description of the lands divided 
as they appear on the plat, including a statement that the 
subdivision has been made with the free consent and in accordance 
with the desires of the owner or owners. 

C. If the plat is subject to a dedication, the certificate or a separate 
written instrument shall contain the dedication of all roads and 
other areas to the public, and individual or individuals, religious 
society or societies, or to any corporation, public or private as 
shown on the plat.  Said certificate or instrument of dedication 
shall be signed and acknowledged before a notary public by all 
parties having any ownership interest in the lands subdivided and 
recorded as part of the final plat. 

D. Every plat containing a dedication filed for record must be 
accompanied by a title report (current within thirty calendar days) 
confirming the title of the lands as described and shown on said plat 
is in the name of the owners signing the certificate or instrument of 
dedication. 

E. An offer of dedication may include a waiver of right of direct access 
to any road from any property, and if the dedication is accepted, any 
such waiver is effective.  Local authorities may require such waiver 
as a condition of approval.  Roads not dedicated to the public must 
be clearly marked on the face of the plat.  Any dedication, donation 
or grant as shown on the face of the plat shall be considered, to all 
intents and purposes, as a quit claim deed to the recipient, grantee 
or grantees for his, her, or their use for the purpose intended by 
the donors or grantors as aforesaid. 

F. Protective improvements and easements to maintain such improvements 
shall be dedicated. 

 
18.40.060 - Dedication Process. 
A. All dedications of land shall be clearly and precisely indicated on 

the face of the plat. 
B. If the Board of County Commissioners concludes that the public 

interest will be served thereby, the Board may, in lieu of requiring 
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dedication of land in a subdivision for protective improvements, 
storm drainage, roads, alleys, sidewalks, parks, playgrounds, 
recreational, community or other general purposes, allow the said 
land to be conveyed to a home owners association or similar nonprofit 
corporation. 

 
 

CHAPTER 18.45 - DEDICATION FOR PARKS 
Sections: 

18.45.030 Provision for Park/Playground Required. 
18.45.060 Determination of Value. 
18.45.090 Cash Payment in Lieu of Dedication. 
18.45.120 Disposition of Land and Cash Payments. 
18.45.150 Applicability. 

 
18.45.030 - Provision for Park/Playground Required.   
To assure appropriate and adequate provision for parks and other 
recreation facilities is made at the time of short plat or long 
subdivision approval, the subdivider may be required to dedicate, by 
statutory warranty deed, a parcel or parcels of land as selected by the 
County in such amount to be at least equal in value to the total value of 
park and recreation demand generated by the short plat or subdivision as 
determined by this ordinance.  The County decision to require park 
dedication shall be explored in the preliminary discussions with the 
subdivider, and the final decision regarding this dedication will be made 
no later than the preliminary plat hearing for long subdivisions or at the 
close of the draft short subdivision administrative review.  Said land 
shall be exclusive of required subdivision improvements and free of any 
and all encumbrances, including all labor and material liens, or the 
subdivider shall provide a bond in lieu thereof. 
 
18.45.060 - Determination of Value.   
Based on the proposed short plat or subdivision and the zoning 
classification thereto, a total number of dwelling units expected to be 
contained by the short plat or subdivision shall be determined.  Said 
total number of dwelling units shall then be multiplied by the base park 
fund fee as determined by resolution by the Board of County Commissioners, 
the product of which shall represent the total value of the park and 
recreation demand expected to be generated by the proposed subdivision. 
 
18.45.090 - Cash Payment in Lieu of Dedication.   
In lieu of dedication of land as required in Section 18.45.030, the Board 
of County Commissioners may, at its discretion, require a cash payment 
equal to the total value of park and recreation demand expected to be 
generated by the proposed short plat or subdivision.  The Board may, at 
its discretion, require a combination of land dedication and cash payment 
provided the total combined value is at least equal to the total value of 
park and recreation demand.  The cash payment is required to be paid to 
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the Whitman County Parks and Recreation Department prior to final short 
plat/subdivision approval. 
 
18.45.120 - Disposition of Land and Cash Payments.   
Any land deeded under the provisions of this chapter may be held for 
future sale or for park/recreation use improvements.  Any dedicated park 
land to be sold prior to 100% development of the subdivision shall be 
first offered to the subdivider at its stated parkland value.  The 
proceeds from the sale of any land dedicated under the requirements of 
this chapter and any cash payment in lieu of such dedication shall be 
deposited in the park acquisition and development fund as administered by 
the Whitman County Parks and Recreation Department.   
 
18.45.150 - Applicability.   
The provisions of this chapter shall apply to any short plat or 
subdivision or portion thereof receiving final approval subsequent to the 
effective date of the ordinance.  However, a preliminary plat with a fully 
completed application properly filed for review or approved prior to the 
effective date of this ordinance need not comply with the provisions of 
this chapter at the time of final approval of the short plat/subdivision 
or portion thereof.   
 
 

CHAPTER 18.50 - ENFORCEMENT 
Sections: 

18.50.030 Development of Illegally Divided Land. 
18.50.060 Penalties. 
18.50.090 Enforcement of Provisions of the Final Plat. 
18.50.120 Offer to Sell Lots Following Preliminary Plat Approval. 
18.50.150 Severability. 

 
18.50.030 - Development of Illegally Divided Land.   
A. An application for a building permit for any lot of land divided in 

violation of state law or this ordinance shall not be granted. 
B. All purchasers or transferees of illegally divided property shall 

comply with provisions of this ordinance and each purchaser or 
transferee may recover his damages from any person, firm, 
corporation, or agent selling or transferring land in violation of 
this ordinance, including any amount reasonably spent as a result of 
inability to obtain any development permit and expenditures 
associated with conforming to the requirements of this ordinance 
including the cost of investigation, suit, and reasonable attorney’s 
fees occasioned thereby.  Such purchaser or transferee may as an 
alternative to conforming to these requirements, rescind the sale or 
transfer and recover costs of investigation, suit, and reasonable 
attorney’s fees occasioned thereby. 
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18.50.060 - Penalties. 
A. Whenever any parcel of land is divided into two or more lots and any 

person, firm or corporation, or any agent of any of them sells or 
transfers, offers or advertises for sale or transfer any such lot 
without having a final plat of such long subdivision or mylar of such 
short subdivision recorded with the County Auditor’s Office, the 
Prosecuting Attorney shall commence an action to restrain and enjoin 
further subdivisions or sales, or transfers, or offers of sale or 
transfer and compel compliance with all provisions of this ordinance.  
The costs of such action shall be taxed against the person, firm, 
corporation or agent selling or transferring the property;  

B. Any person who violates any court order or injunction issued pursuant 
to this ordinance shall be subject to a fine of not more than five 
thousand dollars or imprisonment for not more than ninety days or 
both; 

C. In the enforcement of this ordinance, the Prosecuting Attorney may 
accept an assurance of discontinuance of any act or practices deemed 
in violation of this ordinance from any person engaging in, or who 
has engaged in such act or practice.  Any such assurance shall be in 
writing and be filed with and subject to the approval of the Superior 
Court of the County in which the alleged violation occurs.  A 
violation of such assurance shall constitute prima facie proof of a 
violation of this ordinance; and 

D. The Whitman County Prosecutor shall prosecute violators in accordance 
with RCW 58.17.300 for any person, firm, corporation, or association 
or any agent of any person, firm, corporation, or association who 
violates any provision of this ordinance or any local regulations 
adopted pursuant thereto relating to the sale, offer for sale, lease, 
or transfer of any lot and each sale, offer for sale, lease or 
transfer of each separate lot in violation of any provisions of this 
ordinance or any local regulation adopted pursuant thereto, shall be 
deemed a separate and distinct offense. 

 
18.50.090 - Enforcement of Provisions of the Final Plat.   
To further the mutual interest of the residents of a platted residential 
development and of the public in the preservation of the integrity of the 
plat as finally approved, and to insure that modifications, if any, in the 
plat shall not impair the reasonable reliance of the said residents upon 
the provisions of the final plat, nor result in changes that would 
adversely affect the public interest, the enforcement and modification of 
the provisions of the plat as finally approved shall be subject to the 
provisions of this section.   
 
The provisions of the final plat relating to the following items shall run 
in favor of the County and shall be enforceable in law or in equity by the 
County without limitation on any powers of regulation otherwise granted to 
the County by law: 
  



BOCC MINUTES-03/31/14 
 

42 
 

 
A. Use, bulk and location of buildings and structures; 
B. Quantity and location of common open areas; 
C. Intensity of use or the density of residential units; 
D. Design; 
E. Development of improvements; 
F. Surveys; 
G. Dedications; 
H. Sewer and water; and 
I. Fire protection. 

  
18.50.120 - Offer to Sell Lots Following Preliminary Plat Approval.  If 
performance of an offer or agreement to sell, lease, or otherwise transfer 
a lot, tract or parcel of land following preliminary plat or short plat 
approval is expressly conditioned on the recording of the final plat 
containing the lot(s) under this ordinance, the offer or agreement is not 
subject to RCW 58.17.200 or 58.17.300 or Sections 18.50.030 and 18.50.060 
of this ordinance, and does not violate any provisions of this ordinance.  
All payments on account of an offer or agreement conditioned as provided 
in this section shall be deposited in an escrow or other regulated trust 
account and no disbursement to sellers shall be permitted until the final 
plat is recorded.    
 
18.50.150 - Severability.  If any provision of this ordinance or its 
application to any person or circumstance is held invalid, the remainder 
of this ordinance or the application of the provision to other persons or 
circumstances shall not be affected. 
 
 

CHAPTER 18.55 - FEES 
Sections: 
 18.55.030 Fees. 
 
18.55.030 - Fees.   
Whenever an application requiring a fee under this ordinance in addition 
to all other required data, the applicant shall pay a fee as established 
by the adopted County Planning fee schedule.  No application shall be 
processed unless the respective application fee listed above has been paid 
in full, which shall be non-refundable.  
 
 

Chapter 18.60 - PLANNED RESIDENTIAL DEVELOPMENT (PRD) 
(Adopted 5/10/1999; Ordinance #054924) 

Sections: 
18.60.010 Purpose and Intent. 
18.60.020 Definitions. 
18.60.025 General Application Process Overview. 
18.60.030 Application Requirements for Conceptual Review. 
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18.60.035 Modification of Application Requirements. 
18.60.040 Criteria for Conceptual Review and Preliminary Approval. 
18.60.045 Conceptual Review. 
18.60.050 Application Requirements for Preliminary Approval. 
18.60.060 Preliminary Approval. 
18.60.070 Limitations and Conditions. 
18.60.080 Application Requirements for Final Design Approval. 
18.60.090 Community Area. 
18.60.095 Forms of Public Dedication. 
18.60.100 Final Project Approval. 
18.60.110 Development in Conformity with Planned Residential 

Development (PRD). 
18.60.120 Amendments and Modifications to Development Plan. 
18.60.130 Expiration of Preliminary Approval. 
18.60.135 Final Project Approval -- Action or Non-development. 
18.60.140 Fees. 
18.60.150 Enforcement. 
18.60.160 Penalties. 
18.60.170 Severability. 
18.60.180 Effective Date. 

 
18.60.010 - Purpose and Intent. 
This document outlines a design, review and approval process for a 
specialized form of Planned Residential Development (PRD) which will 
foster creative, efficient, and comprehensive site development, intended 
for special site locations, conditions and circumstances.  These 
regulations provide guidance and flexibility in site design and 
development in order to: 
A. Create a development form which allows for preservation of critical 

areas, resource lands, significant shorelines and ecosystems, 
priority habitat areas and species of local importance within the 
County; and the goals of which are compatible with Whitman County's 
Comprehensive Plan; 

B. Create alternative forms of residential development that also offer 
economic benefits to the County with minimum impacts to the County; 

C. Produce a development which would be better than traditional 
lot-by-lot development, on either consolidated lots or unsubdivided 
property, through variety in design, placement of buildings, and use 
of natural, undeveloped areas,  in order to capitalize on the special 
features of the individual site; 

D. Permit flexibility that will encourage a more creative approach in 
the development of land and will result in a more efficient, 
aesthetic, and desirable use of natural, undeveloped areas, while at 
the same time harmonizing with adjoining development and land uses;  

E. Ensure preservation of undeveloped areas, natural habitat, and 
important ecosystems; 

F. Preserve and enhance special site features, including priority 
habitat, wetlands and areas of cultural significance; 



BOCC MINUTES-03/31/14 
 

44 
 

G. Preserve and enhance natural recreational opportunities of the site 
and adjacent areas; 

H. Maximize use of alternative energy sources and energy-efficient 
structures, while employing strategies for conservation of water and 
other resources. 

 
18.60.020 - Definitions. 
A. Definitions: 

1. The term 'Planned Residential Development' or 'PRD' is defined 
as an area of land developed as a single entity, or in approved 
stages in conformity with a site development plan by a single 
owner, developer, or group of developers acting jointly, which 
is planned to provide for a variety of residential and 
compatible uses and common natural and recreational areas. 

2. The "low-density" Planned Residential Development is a special 
form of PRD appropriate for certain areas comprised of 
significant environmental attributes and features which can be 
maintained through a careful planning process which emphasizes 
protection of valuable ecosystems, undeveloped areas, and 
priority habitat areas.  The term "low density" in this case can 
be translated to average overall densities of equal to or less 
than one unit per twenty acres. 

3. Community Areas:  For a Planned Residential Development, 
Community Areas refer to those areas of the site set aside for 
use by all residents of a Planned Residential Development (PRD) 
which encompass natural and undeveloped areas and may include 
recreation uses.  (See Section 18.60.090).  Community Areas 
include those areas for active recreation uses such as tennis 
courts, swimming pools, as well as landscaped areas of the site.  

4. Common Land:  For a Planned Residential Development, Common Land 
refers to the land set aside as undeveloped area and includes 
areas designated as priority habitat, wetlands, buffer areas not 
intended for active recreational uses.  Common Land may include 
passive recreation uses where appropriate such as hiking and 
horseback riding trails.   
A Planned Residential Development has a requirement to set aside 
a minimum of 50% of the gross acreage as common land, not to be 
developed.  A project owner may wish to clarify the various land 
uses through use of more specific terms, such as 'protected 
habitat' or community recreational areas (including hiking, 
biking, horseback riding, etc.) 

5. Priority Habitats and Species:  Species and habitats identified 
by the Washington Department of Fish and Wildlife as priorities 
for management and preservation. 

6. Priority Habitat:  A habitat type with unique or significant 
value to many species. An area classified and mapped as priority 
habitat must have one or more of the following attributes:  
comparatively high fish and wildlife density, comparatively high 
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fish and wildlife species diversity, important fish and wildlife 
breeding habitat, important fish and wildlife seasonal ranges, 
important fish and wildlife movement corridors, limited 
availability, high vulnerability to habitat alteration, unique 
or dependent species. 

7. Priority Species: Fish and wildlife species requiring protective 
measures and/or management guidelines to ensure their 
perpetuation as provided by Federal or State law. 

B. Components of a PRD 
1. Common Land.   

PRDs shall contain a minimum of 50% of gross acreage as natural 
undeveloped areas for the common use of residents in the 
development. This acreage shall be located within natural areas 
of the project landscape in such a way to ensure the maximum 
opportunity for the preservation and enhancement of priority 
habitat and special features of the site as per 18.60.010 (F) 
Areas set aside as common land may be used for passive 
recreation uses such as hiking or horseback riding if deemed 
appropriate. 
This open land shall be shown on the plat of the development and 
permanently dedicated to common usage.  No private or individual 
use or right shall be assigned or permitted on common land.  
Common Lands may also be referred to as Community Areas, 
providing that they meet the requirements as listed in Section 
18.60.090 of this document. 

3. Homeowner's Association.  
4. PRDs shall include a "Homeowners Association" which is an 

incorporated, non-profit corporation to operate under recorded 
land agreements through which (a) each lot owner in the PRD is a 
member, and (b) each lot is subject to a charge for a 
proportionate share of the expenses for the organization's 
activities and maintenance of common property. 

5. Common Area Improvements.   
Common area improvements which may be required to accomplish the 
PRD concept may include such facilities as walkways, trails, 
bicycle paths, tennis courts, parks and landscaped areas for the 
benefit of all residents within the PRD. 

 
18.60.025 - General Application Process Overview. 
Applications for planned residential developments shall be processed 
pursuant to this Ordinance.  The PRD shall be initiated by the owner of 
all property involved, if under one ownership, or by joint application of 
all owners having title to the area proposed for the PRD.  The PRD 
approval process entails three phases, 1) a Conceptual Plan Review, 2) a 
Preliminary Approval phase, and 3) a two-part Final Approval phase. 
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Conceptual Plan Review 
The initial Conceptual Review phase involves submission of applicable 
materials including a site development plan, topographic map, 
required supporting materials.  At this stage, review is provided by 
the Planning Director and related County and State Agencies.  At the 
applicant's discretion, he/she may make a presentation to the 
Planning Commission for its non-binding overview of the Conceptual 
Plan. 
 
Preliminary Approval Phase  
For the Preliminary Approval phase, additional materials, including 
further development of the Master Plan, and summaries of 
environmental impact and site studies are submitted for 
administrative and Planning Commission review, and are made available 
for public review. 
 
A public hearing will be held before the Planning Commission within 
the Preliminary Approval phase.  The Planning Commission shall either 
recommend approval of the PRD to the Board of County Commissioners, 
or deny the PRD. The Board shall hold a public hearing prior to their 
decision to accept or reject the Commission's approval recommendation 
of the PRD during this phrase.  A denial by the Commission may be 
appealed to the Board of County Commissioners within 30 days of the 
denial. 
 
Approvals at the Preliminary Approval phases shall not be construed 
as to render the final PRD plan inflexible.   Approval at this stage 
is valid for a five (5) year period, which may be extended by 
determination of the Planning Commission.  Prior to expiration of the 
Preliminary Approval, approval of a Final Master Plan is required.  
Once all of the improvements and conditions of the Preliminary PRD 
have been met, approval of the final PRD shall occur after a public 
meeting by the Board of County Commissioners. 
 
The purpose of the two-step preliminary review and approval process 
is to allow for detailed review and feedback by the Planning 
Commission at an earlier stage in the project.  If the owner so 
chooses, these two phases may be combined into one submission phase.  
In this scenario, the project owner would be required to submit all 
materials listed in both the Conceptual and Preliminary Approval 
phases as well as conform to requirements for public review of the 
project. 
 
Project Information requirements for Preliminary Approval represent 
development of the project to a conceptual stage, along with 
completion of necessary environmental and related site studies and 
reports needed for the site analysis, planning and design phases of 
project development.  This allows for review of the project at an 
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earlier stage in the design and planning process, before the owners 
proceed to full site planning and engineering work.  It also allows 
for changes or refinements to the project concept at an earlier stage 
that will lead to resolution of project issues and later approval of 
the project at the final stage. It must be noted that the Preliminary 
Approval stage represents a lesser stage of development and 
information requirements as compared to a typical Preliminary 
Approval for a subdivision. 

 
Final Approval Phase  
The Final PRD Approval phase is comprised of two related sub-phases, 
the Final Design Approval phase and the Final Project Approval phase.  
The Final Design Approval section outlines additional site and 
project information requirements that must be completed, and 
submitted to the County before review and approval by the Planning 
Commission.  The Final Design Approval phase represents more complete 
development of project information including necessary site design 
and civil engineering work.  All necessary County and State project 
permits would be obtained within this phase as a prerequisite to 
obtaining Final PRD project approval. 
 
More detailed site design and engineering work and associated 
drawings are not undertaken until after preliminary approval is 
received.  Actual project related site work including site grading 
must not begin on the site until after the Final (Project) Design 
Approval is received. 
 
The Final PRD project approval represents the phase of completing 
legal requirements for sale of property including filing of plats, 
legal descriptions of lots and other requirements, before obtaining 
the final legal project approval from the County. 
 
Phased Planned Residential Development  
A PRD may be developed in phases, subject to an approved phasing 
schedule.  All construction and improvements not completed within ten 
(10) years of approval of the phased final PRD are subject to 
compliance with the updated County standards through a time extension 
action.  See information on expiration of Final Project Approval, 
Section 18.60.135. 

 
18.60.030 - Application Requirements for Conceptual Review. 
Each application for Conceptual Review of a PRD shall include as a 
minimum, but need not be limited to, the following information: 
A. The name, location, street address, and legal description of the 

affected parcel or property, together with the names, addresses, and 
telephone numbers of the applicant or applicants, the owners of 
record of the land, and any associated professional consultants, 
including architects, engineers, planners and other consultants; 



BOCC MINUTES-03/31/14 
 

48 
 

B. An accurate site map or maps drawn to a scale of not less than one 
(1) inch to twenty (20) feet nor greater than one (1) inch to 
two-hundred (200) feet, depending on the size and complexity of the 
site as determined by the planning director.  (Additional copies may 
be shown at a reduced size, for example, 1" = 400'.  Blowups of 
special sections of the project where more detail is required should 
be shown at a scale large enough to illustrate an adequate level of 
detail.  

 
The Site Map shall include or show:  
1. The boundaries of the property proposed to be developed or 

divided; Names and addresses of all property owners who, as 
obtained from the County Assessors’ Office, are within one (1) 
mile of the exterior boundaries of the proposed PRD, shall be 
presented along with a map or aerial photograph copy showing 
said ownership. 

2. A topographic relief of the entire site at five-foot (5') 
contour intervals unless otherwise specified by the planning 
director, illustrating natural features including wetlands, 
slopes, priority habitat areas, hazardous areas, floodplains, 
other significant natural features of the site. 

3. All proposed structures and improvements to be constructed on 
the land and their precise locations including (but not limited 
to) all residential and nonresidential structures, recreational 
facilities to be constructed in the first phase of construction. 

4. All common areas, natural areas and undeveloped areas, showing 
area, grades and proposed function upon completion along with 
required easements and property setbacks; 

5. All areas set aside for protection of wetlands and wetlands 
buffer areas, priority habitat and buffer areas, and shorelines 
setbacks and buffer areas. 

6. The layout of all existing and proposed driveways, roadways, 
trails, pedestrian walks, and proposed landscaped areas. 

7. If known, include the general location of existing water sources 
for fire control, on-site water sources, and sewage disposal 
systems; 

C. A written description of the project including general purpose, 
overall concept, and explanation of all features pertaining to use 
and other pertinent matters not readily identifiable in map form.  
Such explanatory text may specify uses permitted on the site, if any, 
or other necessary restrictions; 

D. Summary of project program for all community buildings and 
infrastructure including, location, height, number of stories, and 
gross floor area for all structures or other improvements existing 
and proposed; 

E. A report and/or plan describing alternatives for onsite disposal of 
waste along with description of the source and method of distribution 
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of potable water, in total conformity with applicable federal, state, 
and county laws; 

F. Summary of significant site and environmental studies, including 
summary of recommendations. 

G. Description of design standards for all project buildings, including 
residential buildings. 
Descriptive information will include typical elevations for various 
types of buildings including common buildings, and amenities. 
Note:  For Final Application, a separate document describing 
architectural and development guidelines for project describing 
common design standards for all building and site development, 
related review process, and maintenance standards for the project 
will be required. 

H. A description of and schedule for phases of the project or for future 
phases of development, should all proposed lots not be developed at 
the same time; 

I. Such other information as may be determined by the Planning 
Commission to be necessary to carry out the policy and intent of this 
chapter. 
 

18.60.035 - Modification of Application Requirements. 
The Planning Commission may waive or modify any required portion of 
Section 18.60.030 deemed unnecessary or redundant to the purposes of this 
chapter, or may establish any subset of Section 18.60.030 as application 
requirements to adapt to specific and unique site conditions or to allow 
adjustment for projects of limited scale and impact; provided that any 
action taken by the planning director pursuant to this Section shall be 
considered an appealable administrative decision provided further that any 
interested party, at the public hearing on the proposal, may question 
whether sufficient information has been provided to address the review 
criteria of Section 18.60.030. 
 
18.60.040 - Criteria for Conceptual Review and Preliminary Approval. 
No application for Preliminary Approval shall be approved unless it meets 
the requirements of this section.  No development pursuant to an approved 
PRD shall be undertaken unless it meets the requirements of county and 
state laws and ordinances pertaining to such development. 
A. General Criteria 

The proposed development should advance the following general 
objectives: 
1. Preservation of important prime agricultural areas, priority 

habitat and important natural ecosystems, historical resource, 
and other significant areas. 

2. Preservation of natural areas, undeveloped areas, and related 
natural recreational opportunities. 

3. Minimizing of impacts to the existing County infrastructure.  
Arrangements between the project owner and applicable service 
providing districts and Whitman County will be defined in 
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advance of granting of the Final Design Approval defining the 
coverage of additional services and costs generated by the 
Development.  Such services would include but are not limited 
to: Fire Protection and Management, Emergency Medical Services, 
Security Systems, and schools. 

4. Minimizing of impacts to surrounding and adjacent properties, 
land areas, and water bodies.  

5. Utilization of design methods which help to preserve important 
environmental aspects of the site and minimize impacts to the 
site and surrounding areas. 

6. Development and utilization of appropriate architectural design 
standards which provide guidelines to ensure a design aesthetic 
that is harmonious to the landscape and surrounding areas. 

7. Development shall demonstrate adequate access for emergency 
services without increasing the cost or liability to the county 
for road maintenance costs. 

B. Specific Evaluation Criteria 
1. Preservation of underlying ecosystem. 

To the greatest extent possible, design in such a manner to 
preserve the functional capacity of important ecosystems.  In 
environmentally significant areas, this involves preserving 
important wetlands, priority habitat areas, and undeveloped 
areas, in areas large enough to provide for the life cycle needs 
of priority species. 
Design in such a manner to cause no negative environmental 
impacts to surrounding areas including water bodies. Note:  A 
management plan developed by a qualified biologist may be 
necessary to develop reasonable goals and standards. 

2. Preservation of natural features and landscape. 
Natural features and landscape shall be preserved in their 
natural state, insofar as practical, by minimizing tree and soil 
removal. Removal of any vegetation shall be in keeping with the 
character of the surrounding land, to protect natural features 
and views. 

3. Preservation of natural recreational opportunities. 
The development shall endeavor to preserve or create 
recreational opportunities in natural areas where appropriate as 
determined by a qualified biologist. 

4. Relationship of proposed buildings to site. 
Proposed lots and/or structures shall be placed to relate 
harmoniously to site terrain and natural features.  Placement 
shall consider spacing, protection of privacy, siting for noise 
reduction, and orientation to views and vistas, sunlight, and 
prevailing winds. 

5. Relationship of proposed lots and buildings to surrounding area. 
Proposed structures shall be placed to provide a harmonious and 
compatible transition with the surrounding community, existing 
and proposed land uses, and general development pattern.  The 



BOCC MINUTES-03/31/14 
 

51 
 

transition to adjoining uses and streets shall be provided by 
native vegetation, undisturbed natural areas, landscape 
screening, fencing, or other buffering techniques.  The 
compatibility of proposed structures and/or lots shall be 
achieved by taking into account bulk, scale, orientation, 
placement, style, design, buffering, and view obstruction. 

6. Strategies for Resource Efficient Design.   
Architectural and development guidelines should incorporate 
strategies for resource efficient design including methods for 
conserving on-site water use, energy efficiency and resource 
efficiency in building design and construction methods.  

7.  Driveways, parking, and circulation. 
Relationship to traffic circulation of the surrounding area, 
general interior circulation, separation of pedestrian and 
vehicular traffic, and arrangement of parking areas that are 
safe and convenient shall be considered.  Insofar as 
practicable, such activities should not detract from the design 
of proposed or existing buildings or structures or surrounding 
properties, and access points to the surface street system shall 
be minimized. 

8. Roadway Design Flexibility. 
Roadway Widths and Services.  Within PRDs, private roadways not 
intended for dedication may be reduced to twenty (20) feet for 
one-way traffic or twenty-two (22) feet for two-way traffic 
providing that the following conditions are fulfilled. Internal 
roads must be maintained in such a manner as to allow proper 
access by emergency vehicles.  

a. There shall be provided, through covenants or other 
legal means, assurance of permanent maintenance of 
private streets and parking areas. 

b. On-site parking shall be provided which is 
functionally convenient to planned dwelling 
units/residences.  

c. Emergency access standards are described in the 
Uniform Fire Code. 
Roads will be constructed to Whitman County minimum 
requirements as per the County Engineer, as per the 
Interim or Draft Standards, or as per adopted 
standards, whichever is applicable at the time of 
submittal. 

9. Surface and groundwater.   
Special attention shall be given to proper site surface drainage 
so that site drainage will enhance groundwater recharge and not 
adversely affect downstream properties and the site.  

10. Utility service. 
Wherever possible, electric, telephone, and other utility lines 
shall be installed underground.  Any other utility installations 
remaining above ground shall be located and screened so as to 
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have a harmonious relation to surrounding properties and the 
site. 

11. Recreational facilities. 
Community facilities, clubhouses, beaches, swimming pools, 
exercise pathways, tennis courts, walking and horseback riding 
trails, and other such special recreation features are 
acceptable uses within the PRD.  Any structures or facilities 
shall be discouraged from being placed along or facing street 
frontages and shall be subject to such setbacks, landscaping, 
screen plantings or other screening methods as shall reasonably 
be required to ensure a harmonious transition with the existing 
or planned land uses and surrounding properties. 

12. Fire-Resistive Design  
Site design and architectural codes for site buildings shall 
incorporate design measures to aid in fire resistive design.  
For example, methods should include site design measures such as 
planting of low-growing, native species that are less flammable; 
providing good access for emergency vehicles; providing on-site 
fire management system; use of non-combustible roofing 
materials, and interior methods such as utilization of 
sprinklers for fire control. 

C.  Specific Design Criteria 
1. Permitted Uses: 

a. Single family residential dwellings. 
b. Single-family recreational or part-time dwellings. 
c. Buildings that are accessory to the above uses. 
d. Community oriented buildings including community centers, 

cultural centers, retreat centers or facilities. 
e. Service oriented facilities including utilities structures, 

storage buildings, garages for emergency equipment and 
related maintenance buildings. 

f. Certain home based businesses that allow residents to work 
out of the home.  Businesses that require a violation of 
other permitted uses are considered as a conditional use.  
Homeowner's covenants are required to define parameters of 
home-based businesses. 

g. Small recreational buildings including facilities for 
tennis courts, swimming pools and pool houses, boat houses, 
park shelters and small boat storage structures, and animal 
barns. 

h. Uses associated with natural and undeveloped areas 
including parks and protected habitat areas, such as 
walking and horseback riding trails. 

2. Allowable Uses: 
a. Limited commercial uses including small convenience stores. 
b. Service oriented uses including schools, churches, etc. 
c. Temporary structures such as mobile homes for construction 

crews. 
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d. Overnight accommodation facilities for rental purposes 
including small townhouses, bed and breakfast facilities, 
or small hotels. 

3. Excluded Uses: 
a. Mobile homes except as allowed in (C)(2)(c) above. 
b. Trailer Parks and Recreational Vehicle Parks. 
c. Industrial Uses. 
d. Golf Courses. 

4. Density. 
The average density shall not be more than one (1) unit per 
twenty (20) acres.  Overall average density is determined by 
dividing the number of units by the entire area. 

5. Minimum Project Size. 
Minimum site area for a PRD project shall not be less than two 
hundred (200) acres. 

6. Lot Size. 
Lot size will vary depending on the individual site 
characteristics and overall project concept. 

7. Setbacks. 
Residential structures and primary community and support 
buildings shall be setback a minimum of 200 feet from site 
property lines on those sides adjacent to agricultural uses.  
Additional buffer areas on property boundaries adjacent to 
agricultural uses are encouraged. 

8. Project Covenants, Conditions and Restrictions. 
At the Preliminary Approval phase, the owner/development team is 
required to submit as part of the Project Information package, a 
document summarizing priority covenants, conditions, and 
restrictions. 
 
At the Final Design Approval Stage, the owner shall submit as 
part of the package, the completed set of documents defining  
 
Covenants, Conditions and Restrictions, along with description 
of the rules and operations of the Homeowner's Association.  In 
addition, a Site Management Plan describing maintenance of the 
natural areas of the site shall be provided. 
 
The Owner/developer shall demonstrate to the satisfaction of the 
Planning Commission, the ability to carry out the management of 
the project as described within the various project guidelines 
and Covenants, Conditions and Restrictions for the project. 
 

D. Planned Residential Development Standards 
The following minimum requirements apply to PRDs.  Applicant may be 
required to provide analysis, by professionals with documented 
expertise, of the following items: 
1. Soils and Geology.   
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The PRD application shall show that the development has been 
planned so that the improvements will not be subject to geologic 
hazards or soil conditions that would damage such improvements 
or cause environmental degradation. 

2. Drainage.  
The PRD Master Plan shall show that the development has been 
planned so historical surface flow patterns (100 year floodplain 
if known) and runoff amounts will be maintained in a manner that 
will preserve the natural character of the area and prevent 
property damage of a type generally attributed to increased 
runoff rate, velocity increases, unplanned ponding, or storm 
runoff. 

3. Erosion. 
The PRD Master Plan shall indicate areas of the site where 
slopes are greater than 30% and/or are highly erodible as 
determined by Soil Conservation Service Soils Capability Rating.  
The erosion plan shall include road systems and shall show that 
the development has been planned so that a minimum amount of 
natural vegetation and soil cover is disturbed, that adequate 
provision is made for re-contouring and soil stabilization and 
that cuts and fills are designed to minimize erosion.  See 
related requirements for an Erosion and Sediment Control Plan 
for Final Design Approval in Section 18.60.080(C)(11). 

4. Waste Treatment. 
PRD applications shall show that on-site sewage treatment 
systems are adequate to accommodate the volume and composition 
of sewage expected to be generated by the proposed use, that the 
on-site sewage disposal system will be properly maintained and 
designed to prevent overloading or any other failure which could 
cause the discharge of inadequately processed effluent  into the 
environment. On-site sewage disposal shall meet the Whitman 
County regulations and standards for waste treatment, the 
Washington State Department of Health and the Washington State 
Department of Ecology standards. 

5. Wildlife. 
PRD applications shall show that the development has been 
planned, in conjunction with the Washington State Department of 
Wildlife, to mitigate significant adverse impact on wildlife 
habitat including but not limited to deer wintering areas, 
migration corridors, fawning sites, nesting grounds, breeding 
areas, and other significant wildlife habitat areas. 

6. Archaeological and Historical Features. 
PRD applications shall show that any development located on or 
near a historical or archaeological site is consistent with and 
would not destroy or have an adverse effect on the historical or 
archaeological site. 
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7. Critical Areas. 

The PRD application shall show that Critical Area Ordinance 
requirements have been addressed and that areas designated as 
Critical Areas are protected within the development. 

8. Aquifer Recharge 
The application shall provide evidence to demonstrate that the 
proposed development does not interfere with aquifer recharge on 
the site and complies with requirements of the Aquifer Recharge 
Ordinance of Whitman County. 
Note:  See additional Standards in Application for Final Design 
Approval, Section 18.60.080. 

9. Services. 
An arrangement between the project owner service providing 
districts and Whitman County will be worked out in advance of 
granting of the Final Design Approval defining the coverage of 
additional services and costs generated by the Development.  
Such services would include but are not limited to: Fire 
Protection and Management, Emergency Medical Services, Security 
Systems, and schools.  See Final Design Approval, Section 
18.60.080 C.16 for more information. 

 
The above review criteria shall be in addition to any standards 
or requirements established by applicable state and county laws 
or ordinances. They are not intended to be absolute in nature or 
to discourage creativity and innovation.  The Planning 
Commission shall have the authority to modify standards 
contained within criteria as may be found necessary.  However, 
said modifications shall be made only to ensure that the 
proposal is adapted to any unique or special site feature and is 
compatible with surrounding land uses. 

 
18.60.045 - Conceptual Review. 
The Conceptual Plan Review Phase entails an administrative review by the 
Planning Director, (County Planner) and the Planning Commission (at the 
discretion of the applicant).  The Review phase provides an opportunity 
for feedback and recommendations by the Planning Director, the Planning 
Commission (at the applicant’s option) and reviewing agencies including 
the County Department of Health and State Department of Ecology at an 
early state of the project development. It is understood that additional 
information is required for evaluation to meet the criteria for the 
subsequent Preliminary and Final Approvals. 

 
18.60.050 - Application for Preliminary Approval. 
The Application for Preliminary Approval requires further development of 
the Master Plan in more detail, additional site and environmental 
information, summary of expected project impacts.   In addition to those 
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elements outlined in Requirements for Conceptual Approval (18.60.030), the 
following items will be required: 
A. Location of any major physiographic or other natural features, such 

as drainage ways, wetlands, steep slopes, shorelines, and/or other 
development-limiting overlay zones.  To more clearly show 
environmental attributes of the site, an overlay or overlays of the 
topographic site map shall illustrate environmentally significant 
features of the site including priority habitat areas, wetlands, 
streams, shorelines, recommended buffer areas, nesting sites, 
recommended wildlife corridors and other important features.  Note:  
An overlay illustrating important native plant associations is 
recommended at this stage and will be a requirement for Final Design 
Approval.  See 18.60.080(C)(10). 

B. Any existing drainage patterns and systems and the nature and 
location of proposed temporary and permanent storm water and drainage 
systems or description of storm water systems to be employed.  (Final 
Design Approval Application will contain detailed description and 
location information.) 

C. An approximation of the percentage of proposed paved or other 
impervious surfaces, natural areas, wetlands, steep slopes, or other 
development-limiting overlay zones, recreation areas, and total area 
of the site. 

D. A map showing location of all anticipated uses and zones of the site 
including natural areas, recreational areas, trails, community 
buildings and uses, amenities along with location of natural site 
features including wetlands, habitat and buffer areas. 

E. Summary of additional Site Studies and Project Reports.  In addition, 
a report summarizing anticipated environmental impacts as outlined in 
the Environmental Checklist. 

F. Visual studies or sketches illustrating architectural standards along 
with conceptual renderings of proposed primary project buildings or 
typical buildings. 
Further development of Architectural and Development Guidelines. 

G. Any information previously submitted during a Conceptual review, such 
as the list and map of land owners within one (1) mile of the 
exterior boundary of the proposed PRD, needs to be updated by the 
applicant if there have been changes. 

H. The applicant shall agree to provide public access or to acquire and 
provide public access on-or-off-site to the public water body 
associated with the proposed PRD.  This public access land is to be 
offered to a State Agency or Whitman County.  If the dedication of 
this public access is accepted, the appropriate ownership conveyance 
documents shall be filed along with the filing of the Final Plat. 

I. If required, compliance with WCO 19.10.110.  
 
18.60.060 - Preliminary Approval. 
A. Prior to the Preliminary Approval public hearing, legal notice as 

prescribed in the Whitman County Zoning Ordinance, Section 19.04.040 
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(2) [published legal notice requirement] and Section 19.06.040 
[written notice via USPS mail] shall apply, except that written 
notice shall be sent to all land owners within one (1) mile of the 
exterior boundary of the proposed PRD parcel. 

B. At the public hearing, the Planning Commission shall consider all 
relevant evidence to determine the adequacy of the preliminary plan, 
compliance with WCO 19.10.110, together with any information 
developed as part of the SEPA review of the proposal, and any input 
received from reviewing agencies. 
When in the opinion of the Planning Commission, the review of the 
preliminary application indicates the presence of significant adverse 
impacts, the Planning Commission shall recommend the imposition of 
conditions, or performance standards designed to mitigate the adverse 
impacts.  If in the opinion of the Planning Commission, impacts 
cannot be mitigated sufficiently to assure maintenance of the public 
health, safety and welfare, and/or the applicable comprehensive 
planning goals are not met, they may recommend disapproval of the 
application. The Planning Commission recommendation to the Board of 
County Commissioners for their Preliminary Approval must include 
Findings and Minutes.  The Board of County Commissioners shall also 
hold an open record public hearing on this legislative decision.  The 
Board shall then or subsequently decide to approve or deny the PRD. 

C. Upon Preliminary Approval of a PRD and Special Conditional Use 
pursuant to WCO 19.10.110, the approving authority, the Board of 
County Commissioners, shall affix their signature(s) in an 
appropriate place on the plan, along with a brief statement that the 
authority has granted Preliminary Approval of the PRD, referencing 
any conditions of Final (Design and Project) Approval, if any, and 
the date of the approval. 

 
18.60.070 - Limitations and Conditions. 
The approving authority shall have the authority to place on any  PRD 
granted preliminary approval, appropriate limitations and conditions to 
insure that the development is consistent with applicable ordinances, 
plans, and policies of Whitman County and to carry out the recommendations 
of the Planning Commission or reviewing departments as applicable. 
 
18.60.080 - Application for Final Design Approval. 
A. Two (2) copies of the Final Planned Residential Development Design 

Application package shall be submitted to the Planning Department for 
approval. 

B. The PRD plan shall be plotted in permanent black ink on one (1) or 
more sheets of mylar capable of reproduction, 24" by 36" in size, and 
bearing the information listed below unless specifically waived by 
the approving authority at the time of preliminary approval.  (NOTE:  
Site plan may be of a larger size to accommodate a readable scale.) 
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C. The  PRD plan shall contain updated versions of all information 
contained in the Preliminary Application with additional information 
provided as follows: 
1. The legal description of the land contained in the Planned 

Residential Development; 
2. The boundary lines of the PRD and any lots within it showing the 

full extent of the parcel from which the PRD is to be 
segregated; 

3. The length and bearing of PRD boundary lines and lots, if 
applicable; 

4. The location of monuments or evidence used as ties to establish 
the PRD boundaries; 

5. The location, dimensions, and auditor's file number of all 
easements and/or private rights-of-way within or adjoining the 
planned residential development  and the purpose thereof, 
together with the names of all public rights-of-way within or 
adjoining the PRD; 

6. The location of all approved improvements, wetlands, priority 
habitat, natural areas, steep-unstable slopes, and other 
development-limiting overlay zones within the PRD; 

7. Tabulation of the area (in acres) of various uses contained 
within the PRD,  including common areas and community buildings 
and services, roadways, individual home sites, natural areas,  
dedicated habitat or park areas, community trail system, and 
recreational areas; 

8. Typical building elevations of common buildings, along with 
program description including building areas and uses; 

9. In separate document, summary version of architectural and 
development guidelines for project describing common design 
standards for all building and site development, and maintenance 
standards for the project.  Architectural guidelines will 
include acceptable design methods and materials, construction 
standards and methods, and design review process. 

10. A landscape plan, drawn to scale, showing community area, 
pathways, or other recreation area, significant landscape 
features and vegetation on the site, and the location and design 
of landscaped area, the types, and other pertinent landscape 
features and irrigation systems required to maintain trees and 
plant materials.  As a prerequisite to detailed site planning 
and engineering, an overlay locating significant native plant 
associations is required for Final Design Approval.  The plan(s) 
for Final Design Approval shall be in a scale appropriate to the 
area shown.  For example, areas to be developed more intensely 
should be shown at a larger scale than a general site plan 
illustrating natural areas of the site. 

11. General grading and drainage plans for the PRD along with plans 
for the storm sewer system.  In addition, an Erosion and 
Sediment Control Plan will be required.  The intent of this plan 
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is to prevent runoff from the site draining directly into 
adjacent water bodies and to minimize erosion and sedimentation 
from the site. 

12. Plans illustrating location of utilities for the site, including 
placement of water, and waste treatment systems. 

13. Restrictive covenants that are to be recorded with respect to 
property included in the proposed PRD.  In addition, description 
of Homeowners' Association and rules for enforcement of 
restrictive covenants. 

14. A Habitat Management Plan for the site describing measures to 
ensure protection of sensitive areas of the site.  Plan should 
also describe goals for coexistence with wildlife on the site, 
and measures to monitor and achieve stated goals. The Plan shall 
be developed with the input of a qualified biologist. 

15. Owner's consent and acknowledgment of the Planned Residential 
Development, signed by the owners of the property. 

16.  A Fire Management Plan shall be included which describes the 
fire prevention and control measures designed into the project, 
and the methods for covering costs and logistics.  

17. A Plan describing Security systems and measures for the project. 
D. Such documents or other information as may be required to demonstrate 

compliance with and/or satisfaction of all terms and conditions of 
preliminary approval.  These documents shall be recorded along with 
the PRD when appropriate; 

E. A current plat certificate showing all ownership interests in the 
subject property; and, 

F. Final approval of the County Engineer, Building Official, Fire 
District Chief, Health Officer and Planning Director. 

G. Planned Residential Development Standards:  For Final Approval, the 
applicant shall be required to show compliance with the following 
items, and may be required to provide analysis by professionals with 
documented expertise, of the following items: 
1. Water Availability. 

For Final Approval, PRD applications shall submit a report to 
show that adequate water exists to support the proposed 
development.  The applicant shall comply with requirements of 
Whitman County Department of Health on water availability and 
water quality issues. 
If required, an approved Water Right Permit must be obtained for 
applicable withdrawals as defined by the State Department of 
Ecology.  The applicant shall comply with the requirements of 
Whitman County Building and Fire Codes. 

2. Agricultural Compatibility. 
The Planned Residential Application shall address issues of 
compatibility with surrounding area uses as well as potential 
conflicts that may arise as a result of the development. 
PRD Applications shall show that the development has been 
planned to minimize the loss of the lands within the proposed 
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PRD that are designated agricultural land of long term 
commercial significance.  To ensure proper management of 
marginal agricultural lands dedicated as common and a management 
plan shall be incorporated into the homeowner’s covenants. The 
Plan shall also address proper maintenance of buffer areas 
bordering agricultural uses.  

3. Visual Impacts. 
PRD applications shall show that design and construction 
standards will minimize the aesthetic impact of the proposal on 
the site. The application shall also describe what steps are 
being taken to maintain integrity of the terrain (native 
vegetation, planting, streams) and to maintain architectural and 
building clusters compatible with the surrounding area. 

4. Reduction of Non-Conforming Uses. 
The PRD Master Plan shall show that the development will result 
in the upgrading or elimination of existing non-conforming uses 
and structures which occur on the subject property.  (Structures 
or building designated as historical by State of Washington may 
be granted a waiver of this provision by the Planning 
Commission.) 

 
18.60.090 - Community Area. 
A. Any natural or developed areas and/or recreation areas may be 

designated as community area on the Planned Residential Development 
Master Plan. 

B. No areas may be accepted as community area under the provisions of 
this chapter unless it meets the following standards: 
1. The location, shape, size, and character of the community area 

must be suitable for the PRD. 
2. Community area must be used for amenity or recreational 

purposes.  The uses authorized for the community area must be 
appropriate to the scale and character of the PRD considering 
its size, density, expected population, topography, and the 
number and type of dwellings to be provided. 

3. Community area must either be suitably improved for its intended 
use or suitably reserved and protected from development.  The 
buildings, structures and improvements which are permitted in 
the community area must be appropriate to the uses which are 
authorized for the community area and must conserve and enhance 
the amenities of the community area having regard to its 
topography and unimproved condition. 

C. All land proposed as community area must be established and conveyed 
under one (1) of the following options: 
1. It may be conveyed to a public agency that will agree to 

maintain the community area and any buildings, structures, or 
improvements which have been placed on it; or 

2. When no maintenance of the community area is required, it may be 
conveyed to all new owners in undivided joint ownership; or 



BOCC MINUTES-03/31/14 
 

61 
 

3. When maintenance of the community area is required and the 
applicant does not propose to remain responsible for 
maintenance, then a homeowners' association or similar 
organization shall be established by covenant for the 
maintenance of the community area.  Membership in the 
association or organization and dues or other assessment for 
maintenance purposes shall be mandatory. Noxious weed control is 
the responsibility of the applicant until a homeowner’s 
Association is formed. 

D. The community area must be subject to covenants approved by the 
county which restrict the community area to the uses specified in the 
PRD application and which provide for the maintenance of the 
community area in a manner which assures its continuing use for the 
intended purpose. 

E. Community area may not be put to any use not specified in the 
application unless the PRD has been amended by Whitman County to 
permit said use.  However, no change of use so authorized may be 
considered as a waiver of any of the covenants limiting the use of 
community areas. 

 
18.60.100 - Final Project Approval. 
A PRD shall not be deemed finally approved until: 
A. A copy of the application with the signature and statement of the 

approving authority is filed by the applicant with the planning 
department, building department, engineering department, and health 
department. 

B. Any land restricted as community area is recorded with covenants 
through easement or other conveyance by the applicant with the county 
auditor, together with an adequate legal description of the community 
area. 

C. All site and off-site improvements required as a condition of 
preliminary PRD approval are completed or, at the discretion of the 
Board of County Commissioners by recommendation of the planning 
director and county engineer, are bonded for. 

D. The boundaries of the property and lots created therein, if any, 
proposed as shown on the PRD shall be shown on a survey made by a 
registered land surveyor or under his direction, in conformance with 
legal requirements pertaining to surveying. 

E. The boundaries and locations of all parcels dedicated to the public 
or reserved for community use, and all conservation easements. 

F. A certificate of title showing the ownership and title of all 
interested parties in the Planned Residential Development shall be 
submitted to the planning director.  The certificate shall be dated 
not to exceed thirty (30) days prior to the time of submitting the 
plat for final approval. 
1. Necessary certificates and declarations, including: 

a) Surveyor Certificate 
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This map correctly represents a survey made by me or under 
my direction in conformance with the requirements of 
Whitman County and the Washington State Survey Recording 
Act, in the month of ___________, 20_____. 
_______________________________________ 
Signature and Seal Certificate Number 

b) Owner's Consent and Acknowledgment 
Know all men by these presents that the undersigned 
applicant(s) hereby certify that this Planned Residential 
Development is made as his/their free and voluntary act and 
deed. 
________________________________________ 

 Owner's Signature date 
________________________________________ 

 Owner's Signature date 
 

Acknowledgment 
State of Washington ) 

               )  SS 
 County of Whitman ) 
 

On this ______ day of ___________, 20__, before __________________ 
a Notary Public in and for the aforesaid state, personally appeared 
before me ________________________________; to me known to be the 
person(s) who executed the foregoing owner’s certificate, and that 
they signed the same as their free and voluntary act and deed in 
witness thereof, and date above written. 
 
________________________________________________ 
Notary Public in and for the State of Washington 
Residing at ____________________________________ 
My Commission expires __________________________. 

 
c) Health Official’s Approval: 
 Examined and approved this ____ day of __________, 20_____ 
d) County Engineer’s Approval: 
 Examined and approved this ____ day of __________, 20_____ 
e) Assessor’s Certificate: 

The parcel(s) of land shown hereon is/are assessed to 
__________________________________________________________. 

f) Treasurer's Certificate 
All taxes levied which have become a lien upon the lands 
herein described have been fully paid and discharged 
according to the records of my office, including taxes for 
the current year, _____, advance tax for year ______ plus 
25% have also been paid. 

g) Planning Commission Certificate 
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The PRD Plat as shown is consistent with the Preliminary 
Approvals that were examined and approved by action of the 
Whitman County Planning Commission at a regular meeting, 
with a Quorum Present, this _____ day of ________________, 
20___ 
_________________________________________ 
Chair, Whitman County Planning Commission 

h) Board of County Commissioners’ approval 
This Planned Residential Development conforms to the 
requirements of the Planned Residential Development as 
established by chapter 18.60 and 19.10.110, Whitman County 
Code, and is hereby approved this _______ day of _________, 
20_____. 

____________________________________ 
Chair, Board of County Commissioners  
_____________________________________ 
Member, Board of County Commissioners  
_____________________________________ 
Member, Board of County Commissioners 
 

G. The Final PRD, incorporating any conditions of Preliminary Approval, 
is filed for record with the county auditor.  The procedure for 
recording is as follows: 
1. Upon approval of a Final PRD, the Planning Director shall 

forward the original and one (1) paper copy of the plan and 
associated documents to the auditor for recording. 

2. Upon receipt of an approved final PRD, the auditor shall record 
the plan and associated documents and place the original in the 
appropriate volume of plats.  Following recording, the legal 
description of each lot or reference for each building, in a PRD 
shall be known as: 
The Legal Filing has an Auditor's certificate, and the reference 
is to plat book or computer. 

 
18.60.110 - Development in Conformity with Planned Residential 
            Development. 
Where the approving authority approves a PRD, any and all development and 
use of the land to which the PRD pertains shall be in conformity with the 
PRD as finally approved.  Further, no development pursuant to an approved 
PRD shall be undertaken without meeting the requirements of Whitman County 
pertaining to on-site waste disposal, land development, and water 
standards. 
 
18.60.120 - Amendments and Modifications to Development Plan. 
A. An approved PRD may be amended by the same procedures provided under 

this chapter for the original PRD approval.  For purposes of this 
chapter, amendment shall include changes in building layout, type or 
size, changes to community area, or improvements thereto, 
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modifications of conditions of approval and changes in approved uses; 
provided that changes that comply with all previously imposed 
conditions of approval shall not require a  PRD amendment unless (a) 
major alterations in building layout, circulation, project phasing, 
building type or size are proposed, or (b) the changes may generate 
environmental impacts not considered in the previous  PRD approval. 

B. Major Modifications. 
Application for major modifications of the final design approval 
package plan must be submitted to the Planning Commission, hearings 
held, and recommendations made and referred to the Board of County 
Commissioners for approval. 

C. Minor Modifications. 
Minor Modifications in the final design approval package plan may be 
approved by the Administrator (County Planner).  Such changes may 
including minor shifting of the location of buildings, proposed 
streets, public or private ways between the easements, parks or other 
features of the plan, but shall not include those changes in exterior 
boundaries, changes in land use or other changes of location of 
specific land uses or changes that impact previously identified 
buffers to priority habitat or species. 
 
Minor Modifications to the language or content of this document may 
be approved by the County Planner (Administrator). 

 
18.60.130 - Expiration of Preliminary Approval. 
A. Preliminary Planned Residential Development Approval shall expire if 

a complete application for Final Design Approval is not submitted and 
accepted for approval within five (5) years of the date of the 
Preliminary Approval of the proposed project, or first phase of such 
project if a project phasing schedule has been approved for a PRD, or 
within one (1) year if processed administratively. 

B. An applicant who files a written request with the approving authority 
at least thirty (30) days before the expiration of the Final Design 
Approval period shall be granted a single one-year extension.  
However, said extension may be granted by the approving authority 
only upon a finding that the applicant has attempted in good faith to 
complete the final PRD within the designated period. 

C. In the event that judicial review or quasi-judicial review of 
preliminary approval or amendments to Preliminary Approval is sought, 
the applicant may file a written request with the approving authority 
to extend the herein above stated final PRD approval deadline.  The 
request must be filed at least thirty (30) days prior to the 
expiration of the original deadline.  For the extension to be granted 
the applicant must demonstrate that judicial review or quasi-judicial 
review prevents the timely completion of the project and fulfillment 
of conditions required by the approving authority. 
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18.60.135 - Final Project Approval-Action or Non-Development. 
If, within ten (10) years after the granting of Final Project Approval of 
a PRD building permits have not been issued for the first phase of the 
approved project, the Planning Commission shall review on its own motion 
the grant of such planned residential development at a public hearing 
after giving appropriate written notice of such hearing to all persons 
claiming any right, title or interest of record in and to the affected 
property and adjacent property owners. 
 
The Planning Commission shall determine whether the continued existence of 
the planned residential development is in the public interest, and such 
determination shall be based on the criteria specified within this 
document.  The Planning Commission shall adopt a motion by a majority of 
its voting members which shall recommend to the Board of County 
Commissioners that the final planned residential development be continued 
or extinguished. 
 
18.60.140 - Fees. 
The required fees shall be paid to each department in accordance with 
their adopted fee schedules. 
 
18.60.150 - Enforcement. 
Any PRD approved under this chapter and its requirements shall be legally 
enforceable on any subsequent purchaser or other person acquiring 
ownership of the land subject to the PRD or any lot, tract, or parcel of 
such land, as well as on the applicant(s) and owner(s) of the land who 
obtained PRD approval. 
 
18.60.160 - Penalties. 
Any violation of a PRD approved by Whitman County, or any sale, lease, 
transfer, gift, or other conveyance of a lot, tract, or parcel in 
violation of a PRD approval, or any other violation of the provisions of 
this chapter shall be considered a violation of the County Subdivision 
Ordinance Sections 18.32.010 and 18.32.020. 
 
18.60.170 - Severability. 
A.  If any provision or provisions of this chapter or its/their 

application to any person or circumstance is held invalid, the 
remainder of this chapter and the application of such provision or 
provisions to other persons or circumstances shall not be affected.  
(Revised 05/03/04, Ordinance #062507) 

B.   Scrivener’s errors, typographical errors that do not affect the 
intent or substance of the code provisions or that cause them to be 
illogical obviously or apparently due to the error, may be corrected 
by the Planning Director without need for a public hearing by filing 
the corrections with the clerk of the Board of County Commissioners 
and filing for enactment on the consent agenda of the elected board.  
Scrivener’s errors are errors of drafting the text of the code that 
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include inadvertent errors of codification, cross-reference, citation 
to other sections, the index, table of contents, ordinances, laws and 
office administrative manuals, manuals of practice cited by reference 
in the code, misspellings, incorrect grammar, punctuation, syntax or 
ambiguous grammatical structure.  Typographical errors are errors of 
preparation of the text for printing that is typed or set in type 
that include: inversions of numbers and words, order of words, mis-
paginated pages, incorrect fonts or styles, inverted, broken or 
indistinct type characters and upside down typed materials or pages. 
(Revised 05/03/04, Ordinance #062507) (Revised 4/30/07 Ordinance 
#066838, effective 5/15/07) 

 
 

Chapter 19.10 – AGRICULTURAL DISTRICT 
 
19.10.010 - Declaration of Intent. 
The Agricultural District provides minimum standards for areas of general 
agricultural land use including requirements for single-family dwellings 
and accessory dwelling units.  It is intended that agriculture be the 
primary use in this district and that the goals of the County 
Comprehensive Plan be pursued where reasonably possible. 
 
19.10.020 - Permitted Uses. 
A.   Agriculture, including cropping, grazing of livestock, dairying, 

horticulture and floriculture, but not commercial horse-boarding 
which shall be instead considered to be a home-based business and 
allowed and governed, or regulated by the provisions related to home-
based businesses.  (Revised April 21, 2008; Resolution No. 068024) 

B.   One (1) single-family dwelling per parcel conforming to provisions of 
Section 19.10.060 and not located within the CRD Opportunity Area.  
In the case of there being two existing residences within 500 feet of 
each other, nearest corner to nearest corner, where no previous 
zoning has been done, a short plat can be created containing both 
houses.  Neither of the residences would be considered an accessory 
dwelling unit.  If a zoning permit has been previously issued for two 
main residences that are located more than 500 feet apart, nearest 
corner to nearest corner, a short plat is allowable.  Under both of 
the above scenarios no other residential unit would be allowed on the 
short plat.  
For the protection of resource lands, new residence(s) shall be 
located more than 1,000 feet from any permitted or grandfathered 
quarry, mine and/or other similar natural resource operations; or if 
it will be located within 1,000 feet of a permitted or grandfathered 
quarry, mine and/or other similar natural resource operations, an 
affidavit acknowledging adjacent mining activities, signed by the 
landowner, notarized and filed with the Whitman County Auditor, is 
required.  This information will be attached to the short plat.  The 
1,000-foot distance is measured from the applicant’s residential 
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footprint to the designated mineral resource area, as described 
and/or defined in the administrative use permit or conditional use 
permit.  (Revised April 19, 2010, Ordinance #070610) 

C.   Temporary stands for the sale of agricultural non-livestock products 
produced on the premises. 

D.   Accessory uses and structures common or incidental to agricultural 
and residential use, including but not limited to garages, barns, 
tack rooms, equipment sheds, home storage elevators, fences and 
corrals, provided that such accessory uses and structures conform to 
the yard requirements of this chapter.   
An accessory use or structure may be constructed prior to the 
construction of the principal use on a site that has been reviewed 
for compliance and has been approved as a rural residential site, 
pursuant to Section 19.10.060. 

E.   Home-based businesses utilizing only those accessory buildings and 
structures permitted under this chapter and which from the premises’ 
property line cannot be seen or heard or felt or smelled and will not 
have customer visits.  (For more information on home-based businesses 
permitting, see Chapter 19.56.)  (Revised April 21, 2008; Resolution 
No. 068024) 

F.   Small antenna facilities, antenna support structures, temporary wind 
energy research structures such as meteorological towers and small 
wind energy generators up to 125 feet height in conformance with the 
requirements of Chapter 19.62 – Small Wind Energy Generators. 
(Revised 12/10/01, Ordinance #058999) (Revised 10/20/08, Ordinance 
#068810) (Revised 11/16/09, Ordinance #070081) 

G.  Inert fill (earth only) of under 2,000 cubic yards of material 
removed from roadside ditch cleaning may be placed on any farmland 
with the landowner’s permission.  

     Or, inert fill (earth only) of under 2,000 cubic yards of material 
removed from roadside ditch cleaning may be placed in active quarries 
and/or mines in compliance with approved reclamation.  An additional 
under 2,000 cubic yards of roadside ditch cleaning materials may be 
placed on a separate parcel adjacent to the mining/quarry operation 
for future reclamation. (Adopted 7/1/13, Ordinance #074394) 

H.   Private quarries under three (3) acres for uses related to 
agricultural activities by the land owner, for example farm access 
construction and maintenance. 

I.   Accessory Dwelling Units conforming to provisions of Section 
19.10.065. 

J.   Level 1 and level 2 Electric Vehicle Charging Stations.   (Revised 
10/17/11, Ordinance #072330) 

 
19.10.030 - Lot Size Requirements. 
A.   There shall be no minimum lot size for non-residential permitted uses 

in this district. 
B.   The minimum lot size for residential uses permitted in this district 

shall be as determined per Section 19.10.060 (B)(2)(b). 
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19.10.040 - Setback Requirements. 
A.   The minimum setback for all non-residential structures shall be 

twenty (20) feet on all sides, provided that a minimum setback of 
thirty-five (35) feet shall be required adjacent to the right-of-way 
of any state or county roadway designated as a primary or secondary 
arterial in the Comprehensive Plan.  

B.   In the case of antenna support structures or meteorological towers, 
the front setback shall be thirty-five (35) feet from the right-of-
way of any State or County road; side and rear setbacks shall be 
twenty (20) feet.  Small wind energy generators are subject to the 
setback requirements in Chapter 19.62 – Small Wind Energy Generators.  
(Revised 10/20/08, Ordinance #068810) (Revised 11/16/09, Ordinance 
#070081) 

C.   Accessories to the antenna support structures shall have a minimum 
setback of five (5) feet.  (Revised 5/14/01, Ordinance #058050, 
Revised 12/10/01, Ordinance #058999) 

D.   To facilitate road setback location, measurement may be made from the 
centerline of the adjacent road.  The front setback shall be half the 
distance of that specific right-of-way width, plus the required 
setback, as measured from the road centerline. 

 
19.10.050 - Height of Buildings. 
A.   The maximum height of non-residential buildings and related accessory 

structures in this district shall be fifty (50) feet with the 
exception of agricultural grain bins or elevators. (Revised 8/1/11, 
Ordinance #072095) 

B.   The maximum height of rural residences and related accessory 
structures in this district shall be thirty-five (35) feet.  

C.   Antenna support structures shall not exceed 350 feet in height. 
 
19.10.060 - Rural Residential Use. 
One single-family dwelling per parcel shall be a permitted use whenever 
the requirements of this Title are fulfilled except when there are two 
existing houses within 500 feet of each other, and there is an existing 
zoning permit allowing for two residences, or the two residences are non-
conforming grandfathered uses, then a short plat containing the two houses 
is allowed.  The Planning Director shall certify through the Rural Housing 
Certificate (RHC) process that all requirements of this Title have been 
met.  (Revised April 19, 2010, Ordinance #070610). 
A. Development requiring Certification 

1. Issuance of a Rural Housing Certificate shall be required for: 
a. Creation of a new residential parcel on which will be 

located existing residence(s), except that such new parcel 
with existing residence(s), need not comply with the 
provisions of 19.10.060 (B)(1)(b) viewshed, (B)(2)(f) 
development buffer where the available land to be used as a 
buffer is not owned by the applicant, (B)(2)(g) setbacks 
where the available land to be used as a buffer is not 
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owned by the applicant, and (B)(2)(i) highly visible 
locations; or  

b. Alteration of an existing residential parcel via a boundary 
line adjustment except when additional land is added to a 
parcel for which a CZC, RRSR or RHC has been filed.  Also 
excepted are boundary line adjustments on agricultural 
parcels greater than 20 acres containing a residence, which 
either increases or decreases the parcel size.  This 
boundary line adjustment example will still need to meet 
zoning code setback requirements and the Whitman County 
Environmental Health Department’s requirements regarding 
drainfield and well placement; or  

c. Construction of a residence on an existing parcel which has 
not been certified.  In this circumstance, if the size and 
shape of the existing parcel, and wetlands or flood hazard 
areas limit the location of a new residence so that it is 
not possible to meet the agricultural buffer or 100-foot 
house setback distance from the road, these specific 
regulations shall not apply except that the greatest 
adherence to these distances possible is encouraged.  
(Revised 10/27/08, Ordinance #068837). 

2. Issuance of a Rural Housing Certificate shall not be required on 
an existing rural residential parcel for which no parcel 
enlargement, reduction or division is requested when a new 
accessory structure is built and an existing residence or an 
existing accessory structure is altered, expanded or replaced.  
For replacement purposes, the new residence may be sited up to 
50 feet from the original residential footprint.  (Revised 
2/7/11, Ordinance #071612). 
Because of limitations due to the size, shape, or existing 
vegetation of/on the parcel it may be necessary to replace the 
residence further than 50 feet from the original footprint.  In 
this circumstance, if it is possible to meet the siting 
requirements for a rural housing certificate such as buffers, 
setbacks, viewshed, and no structures on hilltops or ridges, 
then they must be met.  If meeting these siting requirements is 
not possible then those regulations shall not apply except that 
the greatest adherence possible to these regulations is 
encouraged.   
The parcel shall be reviewed for compliance with all applicable 
ordinances, including those which regulate setbacks, road 
access, preservation or expansion of the septic system, 
drainfield and replacement drainfield area, flood hazard, 
wetlands, aquifer recharge, and habitat conservation areas.  
However, no notice to adjacent landowners is required, and the 
size and other constraints of the parcel may prevent full 
compliance with hilltop prohibitions, the house 100-foot road 
setback distances, and buffer or setback distances required from 
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other property; in which case these requirements do not apply.  
This review shall be termed Rural Residential Site Review (RRSR) 
and files shall be kept as proof of review and for future 
reference.  (Revised 10/27/08, Ordinance #068837). 
An RRSR will be required for boundary line adjustments that 
increase the size of a residential parcel containing less than 
20 acres if no previous CZC, RHC or RRSR has been done.  
No RRSR will be required for boundary line adjustments that 
increase or decrease the size of a parcel greater than 20 acres, 
which contains a residence. 

B. Certification Approval - Issuance of a Rural Housing Certificate 
shall be granted when a proposal meets all of the following 
conditions: 
1. Approval of Residence Location. 

a. New rural residences may be sited in locations which meet 
requirements for a viewshed site or meet requirements for a 
residential group. 

b. Viewshed Site - Definition:  A proposed residential 
building footprint which is located at least 1,500 feet 
horizontally from the nearest residence or certified 
residential site; or is located within 1,500 feet of one or 
more existing residences or certified residential sites but 
not visible from any of said residences or certified 
residential sites. 
1. Definition of Not Visible: a proposed residential site 

is considered to be not visible if an observer 
standing at the corners of the footprint of the 
proposed residence and with their eye level at five 
(5) feet above existing grade cannot see any part of 
an existing residence or the footprint of another 
proposed residence due to the interposition of natural 
landforms. 

2. Exception for Highly Visible Residences:  an existing 
residence within a viewshed under consideration and 
located on a hilltop or ridge, or whose highest point 
is higher than the slope on which it is located, shall 
be ignored due to its highly visible location. 

c. Residential Group 
i. Definition: A residential group is defined as a 

collection of two to nine certified, residential 
parcels which are located such that at least some 
portion of each of the included residences is within 
300 feet of some portion of another included 
residence.  (Limited to nine or less residences to 
avoid the potential consequences of WAC 16-231-510.) 

ii. Creation of a residential group: The owner of any 
residence constructed prior to January 1, 2007 may 
apply for review to create a residential group by 
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submitting an application for a Rural Housing 
Certificate to obtain permission to construct a new 
residence which must be located within 300 feet of the 
existing residence. 

iii. An existing residential group may be expanded to a 
maximum of nine houses. 

d. Agricultural Notification:  In the case of any application 
for a Rural Housing Certificate, all owners of property 
within 1,500 feet of the proposed residential building 
footprint shall be notified by mail.  Any owner of a 
commercial agricultural operation within 1,500 feet of the 
proposed new site may appeal the decision to the Board of 
Adjustment within 20 days after the date of the notice, to 
show that a significant negative effect on their farming 
operation would be created.  If the owners sign a waiver 
from this requirement, such notice is not required. 

2. Approval of Parcel Configuration 
a. In General:  For the purpose of meeting the minimum 

building lot requirements of this section, public and 
private easements or rights-of-way for roads, railroads or 
utilities shall be ignored. 

b. Minimum lot size:  The area of the subject lot shall be no 
less than the minimum area required by the Whitman County 
Department of Environmental Health to safely accommodate 
approved water supply and on-site sewage disposal systems. 

c. Access to an improved road:  All residential parcels shall 
be accessible from an improved County road or State 
highway. 

d. Frontage/easement requirement:  Lots without frontage on an 
improved public road shall be permitted if access to such a 
road has been obtained via an easement across adjacent 
property and if said access has been approved by the 
appropriate agency. 

e. Driveways 
i. Any driveway that serves more than two residences 

shall be designed and constructed to Fire Code 
minimums, under oversight by a professional engineer 
licensed in the State of Washington. 

ii. Driveways shall be designed to fit existing land 
contours. 

iii. Access to an improved public road must be approved and 
issued by the Whitman County Public Works or the 
Washington State Department of Transportation.  Shared 
driveways are encouraged to enhance safety of traffic 
flow entering and leaving improved roads. 

f. Development Buffers 
i. Residential development other than of the types listed 

in (f)(iv)(1) through (11), below, shall not be 
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allowed within 200 feet of property being used for 
commercial agricultural production at the time of 
development, or within 100 feet if written permission 
of the owner of property in production is secured.  
This area between residential development and 
commercial agricultural production shall be referred 
to as the “development buffer.” 

ii. Development buffers shall appear on the short plat of 
the parcel and any other surveys subsequently 
produced. 

iii. The width of an adjacent road’s right-of-way may be 
included as part of the development buffer. 

iv. Structures and activities related to residential 
living shall not be allowed within the development 
buffer.  Such structures and activity areas include 
residences, decks, play areas, home occupation areas, 
greenhouse, garden, orchard, ornamental trees and so 
forth. Structures and uses that shall be allowed 
within the development buffer include, but are not 
limited to: 
1. Garages 
2. Storage sheds 
3. Equipment sheds 
4. Driveways 
5. Wells, if not part of a Group A or B water system 
6. Septic system drain fields 
7. Stables 
8. Livestock pens and corrals 
9. Hay storage 
10. Vegetation compatible with adjacent agricultural 

uses, including pasture, wildlife areas, hay land 
and native plants. 

11. Windbreaks and shelterbelts 
v. The residential owner may lease the development buffer 

for agricultural uses such as farming, grazing and so 
forth. 

g. Setbacks 
i. The minimum setback for all non-residential structures 

shall be twenty (20) feet on all sides, provided that 
a minimum setback of thirty-five (35) feet shall be 
required adjacent to the right-of-way of any State or 
County Bituminous Surface Treatment/Asphalt Concrete 
Pavement (BST/ACP) road. 

ii. For all residential structures the minimum setback 
from roads shall be 100 feet and the minimum setbacks 
on all other sides of the residence shall be twenty 
(20) feet except where the development buffer requires 
a greater distance. 
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h. Water and Sanitation - The applicant shall provide proof of 
adequate and potable water, as required by Whitman County 
Environmental Health for a rural residence and shall meet 
all other requirements of Whitman County Public Health, the 
Washington State Department of Health and any other 
agencies regarding the permitting of wells and domestic 
waste disposal. 

i. Highly visible locations - Buildings and structures located 
on hills or ridges shall be sited and/or constructed to 
minimize the appearance of a silhouette against the sky as 
measured this way.  No part of the living space of a 
structure shall be higher than the highest part of the 
landform on which it will be built.  A landform is 
described for the purpose of this chapter as the natural 
topographic high point separated from other topographic 
high points by a drop of at least 40 feet.  All accessory 
structures built or placed after the approval of the 
application for the RHC for the proposed residence must 
have roof lines no higher in elevation than the principal 
residential structure. (Amended by Ordinance on August 2, 
2010, Ordinance #071008) 

3. Approval of Lighting 
New lighting fixtures shall be designed and installed so as to 
control the direction and intensity of light which affects 
neighboring properties or roadways, so that direct rays of light 
don’t shine onto neighboring properties or serve as a source of 
light pollution. 
a. New lighting fixtures must be shielded, hooded and oriented 

towards the ground; 
b. Use of motion-sensing devices and/or timers is encouraged; 
c. No new lighting shall blink, flash or be of an usually high 

intensity or brightness; and 
d. All new lighting fixtures shall be appropriate in scale, 

intensity and height to their use. 
4. Weed Control 

a. It is the responsibility of the owner(s) of rural land to 
control weeds. 

b. Uncontrolled weeds that are a source of further weed 
dispersion across property boundaries constitute a 
significant threat to agricultural production.  Therefore, 
a statement asserting this responsibility shall appear on 
any plat that creates a lot for the purpose of a 
residential site.  However, this ordinance is not intended 
to, and does not, restrict any rights or remedies available 
to an owner or lessor of land affected by uncontrolled or 
inadequately controlled weeds, whether the statement is 
included in the plat or not. 
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5. Receipt of Affidavit of Acknowledgement of Agricultural 
Practices 
a. The deed restriction and/or easement sample as stated below 

shall be used when rural residential parcels are created, 
and when there is a residential building permit and/or 
conveyance of a rural residential property: 

 
COUNTY OF WHITMAN 
STATE OF WASHINGTON 

CERTIFICATION OF ADJACENT AGRICULTURAL USE 
 
The undersigned do hereby certify to be the owner(s) of the hereinafter 
legally described real property and do hereby acknowledge that the 
proposed development is within the vicinity of property utilized for 
commercial agricultural purposes.  Persons who may reside or work in any 
of the proposed structures may be subjected to inconvenience or discomfort 
arising from the pursuit of agricultural operations, including but not 
limited to plowing, seeding, application of agricultural chemicals 
(herbicides, pesticides, and fertilizer), cultivation, harvesting, the 
keeping of livestock, employment and use of labor, the operation of 
machinery, the transport or relocation of farm machinery or farm products, 
the storage of crops, and other accepted and customary agricultural 
activities conducted in accordance with federal and state laws.  These 
normal agricultural practices that occur any time of day and any day of 
the week generate dust, fumes, smoke, noise and odor, and may slow 
traffic, or otherwise conflict with residential property uses.  Whitman 
County has established agriculture as a priority use on agricultural lands 
(Ordinance No. 044668, February 4, 1991).  Residents of property within 
the vicinity of agricultural lands should be prepared to accept such 
inconvenience or discomfort from normal, necessary farm and ranch 
operations.  In the event of conflict, the residential property owner 
recognizes the preference to resolve it in favor of farm and ranch 
practices.  The party(ies) who sign this acknowledgement, and their 
successors, hereby waive all common law rights to object to normal and 
necessary agricultural management activities legally conducted on 
agricultural land that may conflict with the use of this property for 
residential purposes. 
 
This statement of acknowledgement shall be recorded with the Whitman 
County Auditor, and shall be binding on the undersigned, any future 
owners, encumbrances, their successors, heirs, or assignees. 
 
Legal description of land:  _____________________________________________  
A certification by the property owner is necessary to obtain a Rural 
Housing Certificate, and prior to all building permits issued for this 
property.  Whitman County Zoning Ordinance Section 19.10. 
 
I certify that I am / we are the owner(s) of the land described hereon. 
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Printed name of land owner:  ___________________________________________ 
Land owner signature:  ___________________________ Date: _______________ 
 

ACKNOWLEDGMENT 
STATE OF WASHINGTON  ) 
     ) SS 
COUNTY OF WHITMAN    ) 
 
On this ____ day of _______________, 20____, before ___________________ a 
Notary Public in and for the aforesaid state, personally appeared before 
me _____________________________________________________________; to me 
known to be the person(s) who executed the foregoing certificate and that 
they signed the same as their free and voluntary act and deed in witness 
whereof, and date above written.  
 
________________________________________________ 
Notary Public In and For the State of Washington 
Residing at ____________________________________ 
My commission expires __________________________. 
 

b. The following steps are required for this compliance: 
i. ____ Completing and signing this Certification. 
ii. ____ Obtaining Planning Office review 
iii. ____ Filing this Certification with the County Auditor 
iv.  ____ Providing proof from the County Auditor for the 

Planning and/or Building Inspection office(s) 
that this Certification has been filed. 

c. The existence of this Certification must be conveyed to 
each future owner of this property. 

C. Vesting 
1. Upon receipt of fees and a complete application, the Planning 

Director shall grant to the applicant a temporary development 
right.  The Planning Office shall not accept any additional 
Rural Housing Certificate applications for residences within the 
viewshed of the proposed residence until the Planning Director 
has either granted or denied a Rural Housing Certificate for the 
proposed residence. 

2. If granted a Rural Housing Certificate, the applicant shall have 
270 days during which to complete construction of an approved 
well and to file a short plat.  Failure to complete these steps 
within this time period shall result in voiding of the Rural 
Housing Certificate except when an approved water supply has 
been established and a building permit for a residence has been 
issued, a short plat is not required. 

 
19.10.065 – Accessory Dwelling Units. 
A. Purpose.  An Accessory Dwelling Unit (ADU) is an additional smaller, 

subordinate dwelling unit on a lot with, or in, an existing or new 
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house. These units are intended to provide for a greater range of 
choices of housing types in the Agricultural District. Accessory 
Dwelling Units are intended to enhance options for families by 
providing opportunities for older or younger relatives to live in 
proximity while maintaining a degree of privacy. 

B. Applicability.  A property with a primary residence and an Accessory 
Dwelling Unit is different from a property with two residences 
because the intensity of use is less due to the limitations of size 
and number of bedrooms. An Accessory Dwelling Unit that meets the 
requirements of this subsection may be allowed on any lot developed 
with an existing single-family dwelling, except as noted herein. 

C. Development Standards. 
1. No more than one Accessory Dwelling Unit per legal lot is 

permitted and it must be accessory to a single-family residence. 
If a short plat is approved, an Accessory Dwelling Unit for each 
lot is permitted only if all other provisions of this Chapter 
are met. 

2. No Accessory Dwelling Unit is allowed if there are two primary 
residences on one parcel of land.  (Revised April 19, 2010, 
Ordinance #070610). 

3. Whenever the requirements of this Section are at variance with 
the requirements of any of the lawfully-adopted ordinances, the 
most restrictive, or that imposing the higher standards to be 
met prior to a land use being permitted, shall govern. 

4. The applicant must apply for a building permit for an Accessory 
Dwelling Unit. An Accessory Dwelling Unit shall comply with 
applicable building, fire, and health and safety codes. An 
Accessory Dwelling Unit cannot be occupied until a certificate 
of occupancy is issued by the building department. 

5. An Accessory Dwelling Unit may be created through: 
a.   Internal conversion within an existing dwelling; 
b. The addition of new square footage to the existing house or 

to a garage and any addition thereto; 
c. Conversion of an existing structure; 
d. Inclusion in the development plans for, or as part of, the 

construction of a new single-family detached dwelling unit; 
or 

e. A separate detached dwelling unit on the same lot as the 
primary dwelling unit. 
1) An Accessory Dwelling Unit shall conform to existing 

zoning requirements, including, but not limited to 
setbacks. The addition of an Accessory Dwelling Unit 
shall not make any lot, structure or use nonconforming 
within the development site. 

2) Building height is limited to twenty-five (25) feet 
for a detached Accessory Dwelling Unit.  Building 
height requirements of the underlying zone do apply to 
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the Accessory Dwelling Unit for internal conversion or 
structural addition to the existing primary dwelling. 

3) The total gross floor area of an Accessory Dwelling 
Unit shall not exceed either 1,100 square feet or 50% 
of the total gross floor area of the primary 
residence, whichever is less.  

4) An Accessory Dwelling Unit shall not contain more than 
two (2) bedrooms. 

5) For an Accessory Dwelling Unit created by internal 
conversion or by an addition to an existing primary 
dwelling, only one (1) entrance may be located on the 
front of the house, unless the house contained 
additional front doors before the conversion. 
Secondary entrances should be located on the side or 
rear of the primary residence to the extent possible. 

D. Historic Structures. 
 If an Accessory Dwelling Unit is on the same lot as or within a 

historic structure which has been designated on the national, state 
or local historic register, the following design guidelines are 
applicable: 

a. Exterior materials should be of the same type, size and 
placement as those of the primary dwelling structure. 

b. Trim on edges of elements of accessory structures and 
additions should be the same as those of the primary 
structure in type, size and placement. 

c. Windows in any elevation which faces a street should match 
those in the primary structure in proportion, i.e., same 
height, width and orientation (horizontal or vertical). 

d. Pediments and Dormers.  Each Accessory Dwelling Unit over 
twenty (20) feet in height should have either a roof 
pediment or dormer if one or the other of these 
architectural features are present on the primary dwelling. 

 
19.10.080 - Short Plat and Subdivision. 
No short plat or subdivision for residential use shall be accepted by the 
Planning Office unless such plat complies with this chapter: 
A. No short plat creating more than three (3) lots, including the 

remainder of the original parcel of land, shall be approved within 
the Agricultural District. 

B. No long subdivision plat shall be approved within the Agricultural 
District.  

C. A short plat may be used to separate out a parcel on which is located 
a residence in existence prior to the adoption of this ordinance. 
This home site must meet the requirements of Section 19.10.060. It 
will then be considered a conforming rural residential use, and shall 
be issued a Rural Housing Certificate. 

D. The creation of parcels of less than twenty (20) acres in area is 
permitted for non-residential, agricultural, conservation and/or 
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habitat purposes.  It is also permitted for isolating non-
agricultural features for separate ownership purposes such as a well, 
a residential wind turbine and similar features.  
1. Language describing the use limitations for agriculturally 

related short plats shall be placed on the plat.  The short plat 
survey shall include the following statement:  “This parcel and 
its structures are limited to agricultural use only.  This 
parcel has not been evaluated as a building site for any other 
use.  If there is a future intent to try to use this parcel and 
its structures for any uses other than agriculture, further 
review for compliance with Whitman County code is required, and 
it is possible that this parcel will not be able to comply and 
be approved for different uses.” 

2. If, in the future, there is a desire to change the use of this 
parcel, such as enlarging it to be part of a future residential 
or other use, the properties will have to be reviewed again to 
see if such proposed use can comply with land use regulations.  
If such approvals can be obtained, a revised plat containing 
language reflecting changes must be filed with the County 
Auditor.  (Amended 9/10/12, Ordinance #073358)  

 
19.10.090 - Conditional Uses and Administrative Permits. 
A. Because of considerations of traffic, noise, lighting, hazards, 

health and environmental issues, the following uses shall not be 
permitted in the Agricultural District unless a conditional use 
permit authorizing such use has been granted by the Board of 
Adjustment; provided, however, that in situations described herein 
where an administrative use permit may be granted in lieu of a 
conditional use permit, the use of the land shall not be permitted 
until such time as an administrative use permit has been granted by 
the County Planning Office. (Revised 11/18/91, Ordinance #045331) 
1.   Public or private substations, renewable energy generating 

facilities, energy storage facilities and energy facilities 
fueled by natural gas. (Revised 11/16/09, Ordinance #070081) and 
(Amended 9/10/12, Ordinance #073358)  

2. Small wind energy generators greater than 125 feet in height and 
greater than 100 Kw. cumulative generating capacity. (Revised 
10/20/08, Ordinance #068810)     

3. Utility storage and transportation facilities. 
4. Private and public recreational facilities such as campgrounds, 

golf courses, rifle ranges, and similar uses. 
5.   Churches. 
6.   Airstrips. 
7.   Solid waste site or transfer station. 
8.   Feedlots. 
9.   Commercial agricultural commodity warehouse. (Adopted 7/1/13, 

Ordinance #074394) 
10.  Veterinary clinics, boarding kennels, and similar uses. 
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11.  Surface mining and crushing subject to the minimum standards 
listed in Sections 19.59 and 19.60. 

12.  Home-based businesses that exceed the threshold of a permitted 
use may be allowed as an administrative use or a conditional 
use.  (For more information on home-based businesses permitting, 
see Chapter 19.56.)  (Revised April 21, 2008; Resolution No. 
068024) 

13.  Gun clubs and fraternal organizations. 
14.  On-site hazardous waste treatment and storage facilities, 

provided that such facilities are accessory to a permitted or 
conditional use, and provided that such facilities meet the 
state siting criteria adopted pursuant to RCW 70.105.210. 

15.  Landfill for inert materials (earth, concrete and asphalt) of 
more than 2,000 cubic yards of material (including over 2,000 
cubic yards of aggregate stockpile materials on a separate 
parcel from the mining operation) [For earth fills less than 
2,000 cubic yards, see Section 19.05.020(4)]. 

16.  Recycling Facility, provided, however, that hazardous material, 
infectious material and/or radioactive material which federal or 
state regulations would allow to be recycled but which the 
County may deem to be unsafe or detrimental to public welfare, 
shall not be allowed without a Conditional Use Permit issued by 
the Board of Adjustment and a Special Permit issued by the 
Whitman County Health Department. Said permits shall establish 
specific conditions for the processing/handling of the hazardous 
material, infectious material and/or radioactive material, where 
the State of Washington or the Federal Government has not 
otherwise preempted all control and regulation of said 
materials. (Revised 11/18/91, Ordinance #045331)  

17.  Temporary asphalt and/or concrete batch plant. 
18.  Agricultural Research Facility, such as but not limited to 

greenhouses, laboratories, machine sheds, arboretum, animal 
science facilities, farm equipment service and maintenance 
operations associated with a principal conditional use listed 
herein, and a care-taker residence. (Revised 4/26/95, Ordinance 
#048077). 

19.  Mining, quarry, and/or other similar natural resource operations 
located within 1,000 feet of any residence or within one mile 
from any incorporated community or designated unincorporated 
rural community, subject to the minimum standards in Section 
19.59 and Section 19.60. 
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B. An Administrative Use Permit shall be required for: 

1. Surface mining and crushing subject to the minimum standards 
listed in Section 19.59 and Section 19.60. 

2. Mining located more than one mile from an incorporated community 
or designated unincorporated rural community. 

3.   Landfill for inert materials (earth, concrete and asphalt) of 
less than 2,000 cubic yards of materials. 

4.   Support structure facilities, (towers and accessories) for 
antennae and other similar uses greater than forty (40) feet in 
height subject to the requirements of Section 19.58 - 
Communication and Utility Facilities.  (Revised 2/7/11, 
Ordinance #071612). 

5. Level 3 Electric Vehicle Charging Stations.  (Revised 10/17/11, 
Ordinance #072330) 

 
19.10.110 - Special Conditional Use for Planned Residential Development, 

  (PRD) 
A.   PURPOSE:  This section establishes a location for and allows for the 

creation of a Planned Residential Development, (PRD), designed to 
foster creative, efficient, and comprehensive site development, 
intended for special site locations, conditions and circumstances, in 
concert with WCO Chapter 18.50, Subdivision Ordinance - Planned 
Residential Development, and:    
1.   Create a development form which allows for preservation of 

important sites within the County, containing significant 
natural shoreline areas, geology, habitat and/or ecosystems, and 
the goals of which are compatible with Whitman County's 
Comprehensive Plan; 

2.   Produce a development which would be better than traditional 
lot-by-lot development, on either consolidated lots or 
unsubdivided property, through variety in design, placement of 
buildings, and use of undeveloped natural areas, in order to 
capitalize on the special features of the individual site; 

3.   Permit flexibility that will encourage a more creative approach 
in the development of land and will result in a more efficient, 
aesthetic, and desirable use of undeveloped areas, while at the 
same time harmonizing with adjoining development; 

4.   Ensure preservation of important natural habitat, and important 
ecosystems; 

5.   Preserve and enhance special site features including areas of 
cultural significance and, habitat, wetlands and; compliance 
with the County's critical areas ordinances. 

6.   Maximize use of alternative energy sources and energy-efficient 
structures, while employing strategies for conservation of water 
and other resources. 

B.   There is created a special conditional use for Planned Residential 
Developments within specific areas of the Agricultural District. 
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1.   The general areas within the Agricultural District in which a 
special conditional use for Planned Residential Developments 
shall be allowed are as follows: 

 Township  20 N.  Ranges E.  39, 40, 41, 42, and 43; 
 Township  19 N. Ranges E.  39, 40 and 41; 
 Township  18 N. Ranges E.  39 and 40; 
 Township  17 N. Ranges E.  39 and 40; 
 Township  16 N. Ranges E.  38, 39 and 40; 
 Township  15 N. Ranges E.  37, 38, 39 (except sections 24,  
        25 and 36), 41, 42, and 43; 
 Township  14 N. Ranges E.  36, 37, 38, 39, 40, 41, 42 and 

 43; 
 Township  13 N. Ranges E.  37, 38, 39, 40, 43 and 44; 
 Township  12 N. Ranges E.  44, 45 and 46; or, 
 Township  11 N. Ranges E.  45 and 46 
2.   Within the above described general areas only a proposed PRD 

parcel meeting the following criteria shall be allowed a special 
conditional use permit. 
a.   Not more than 25% of the proposed PRD parcel shall contain 

prime farm land, defined as land used for the production of 
a crop on which the average yield for the preceding three 
years exceeded the Whitman County average by 20%. 

b.   The proposed PRD parcel contains at least 51%  of any, or 
any combination,  of the following soil associations: 
Ander-Benge-Kuhl Association; Bakeoven Tucannon-Cheney 
Association; Kuhl-Alpowa Association; Starbuck-Alpowa 
Association, or, land that can be described as non-
tillable.  

c.   The "General Soil Map, Whitman County, Washington" 
published by the U.S. Department of Agriculture, Soil 
Conservation Service, edition 1979, as now or hereafter 
amended, shall be recognized as illustrative of the general 
locations of the designated soil associations and aid in 
determining non-tillable land. A copy of this map or its 
current version shall be retained in the Planning 
Department office for public access.  

d.   Should a question occur during the Conceptual Plan Review 
for a PRD, as set forth in WCO Chapter 18.50, the applicant 
shall, by proof acceptable to the County Planner, establish 
compliance with this section.   

3.   No special conditional use for a PRD shall be granted, for any 
reason without exception, to any PRD proposed parcel wherein any 
portion of the proposed PRD parcel is within two miles of the 
boundary of any state park. 

C.   Except for the provisions of this section, an applicant for a special 
conditional use for a PRD shall not be required to meet any other 
provisions of WCO 19.10 or any section of WCO Chapter 19 which is 
inconsistent with the provisions of WCO Chapter 18.50, Subdivision 
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Ordinance - Planned Residential Development, as now or hereafter 
amended. 

D.   The Planning Commission shall be the sole agency to review and 
approve, modify or deny a special conditional use for a PRD.  A 
denial by the Planning Commission may be appealed to the Board of 
County Commissioners within 30 days of the denial. 

E.   A special conditional use for a PRD shall be granted by the Planning 
Commission with at least the following minimum conditions. 
1.   Full compliance with the provisions of WCO Chapter 18.50, 

Subdivision Ordinance- Planned Residential Development; and, 
2.   Full compliance with the County’s critical areas ordinances, as 

now or hereafter amended, as well as any and all State 
Environmental Policy Act determinations, and, 

3. Approval of the Planned Residential Development by the Whitman 
County Board.  (Revised 4/30/07 Ordinance #066838, effective 
5/15/07). 
 

 
Chapter 19.40 – RURAL COMMUNITY RESIDENTIAL DISTRICT (RCR) 

 
19.40.010 - Declaration of Intent. 
The purpose and intent of the RCR district is to provide a single-family 
residential zone for the unincorporated rural communities of the County.  
The intent of this district is the preservation of a rural agriculturally-
oriented life style including the keeping of animals for pleasure or 
profit, retaining low to medium density development, and providing for a 
mixture of residential uses with buildings necessary to farming 
operations. 
 
19.40.020 - Permitted Uses. 
A.   One and two-family dwelling units, including mobile homes. 
B.   All agriculture, horticulture, general farming, grazing of livestock, 

nurseries, greenhouses and other similar enterprises excluding 
agricultural uses which would be a nuisance because of continuing 
noise, odor or air pollution problems, such as feed lots, fertilizer 
or petroleum products storage, commercial poultry operations. 

C.   The usual accessory structures located on the same lot with these 
buildings, including temporary stands for the sale of products 
produced on the premises. 

D.   A garage or group of garages containing space for private storage and 
maintenance of automobiles, trucks and farm equipment. 

E.   Private storage facilities for agricultural products or materials 
necessary for agricultural activities. 

F.   The raising of animals for the private use and enjoyment of the 
resident at the recommended densities in Section 19.40.060 which may 
be varied as long as a health hazard or nuisance is not created. 
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G.   Small-Antenna facilities and Antenna Support Structures up to 40 feet 
in height in conformance with the requirements of Section 19.58 - 
Communication and Utility Facilities. 

H.   Home-based businesses utilizing only those accessory buildings and 
structures permitted under this chapter, and which from the premises’ 
property line cannot be seen or heard or felt or smelled and will not 
have customer visits.  (For more information on home-based businesses 
permitting, see Chapter 19.56.)  (Revised April 21, 2008; Resolution 
No. 068024) 

I.   Level 1 and Level 2 Electric Vehicle Charging Stations. (Revised 
10/17/11, Ordinance #072330) 

 
19.40.030 - Lot Size Requirements. 
A.   Building site area required:  not less than 10,000 sq. ft. with a 

minimum boundary of 75 ft. on any side for single-family dwellings. 
B.   Building site area required:  not less than 15,000 sq. ft. with a 

minimum boundary of 125 ft. on any side for two-family dwellings. 
C.   Each building site must conform to existing rules and regulations of 

the State Board of Health for On-Site Sewage Disposal and Water 
System administered by the County Health Department. 

D.   Maximum lot coverage allowed: not greater than 35 % of the total lot 
area. 

 
19.40.040 - Yard Requirements. 
A.   Setback required:  the minimum setback for dwellings and accessory 

buildings from property boundaries shall be 1525 ft. for front yards, 
10 feet for rear yards and 5 ft. for side yards, except 15 ft. for 
side yards along flanking street or corner lot.  The front yard 
setback for both residences and accessory buildings can be reduced 
administratively by the County Planner to as low as zero feet if the 
front yard contains no parking space and with approval of the 
governing road district.  The County Planner may approve a rear yard 
setback reduction to as low as zero feet for residences and accessory 
buildings if there is no objection from the adjacent landowner(s).  

 
19.40.050 - Height of Buildings. 
No building shall exceed a height of thirty-five [35’] feet or two 
stories, except grain storage facilities. 
 
19.40.060 – Animal Density Regulations. 
The following limits shall apply to animals on lots as a permitted use: 
A.   Rabbits and poultry at a density of 12 animals per lot, not including 

young less than one month of age; 
B.   Horses and cattle or a combination of each at a density of two 

animals per acre, not including young under one year of age, and 
provided that year-round vegetation is maintained in the area of 
confinement; 
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C.   Sheep, goats or a combination of each at a density of four animals 
per acre, not including young under one year of age, and provided 
that year-round vegetation is maintained in the area of confinement; 

D.   Two adult pigs and young up to three months of age as long as a 
nuisance of odor or otherwise are not created; 

E.   For the keeping of a combination of sheep, goats or pigs and horses 
or cattle, the density shall be determined on the basis that two 
sheep, goats or pigs are equal to one animal unit of a horse or cow. 

 
19.40.070 - Conditional Uses. 
A.   Home-based businesses that exceed the threshold of a permitted use 

may be allowed as an administrative or a conditional use.  (For more 
information on home-based businesses permitting, see Chapter 19.56.)  
(Revised April 21, 2008; Resolution No. 068024) 

B.   Schools; 
C.   Churches; 
D.   Community club houses or other buildings for private or public 

activities; 
E.   Public or private parks, playgrounds or recreational areas; 
F.   Buildings necessary for government or public utility functions; 
G.   Raising animals for profit at densities greater than those specified 

in Section 19.40.060, the Board of Adjustment shall consult with the 
County Health Department to develop special provisions of the permit 
to be taken by the operator.  These specifications will include 
animal density maximums; 

H.   Mobile home parks as defined in Chapter 19.55 of this title. (Revised 
2/7/11, Ordinance #071612). 

 
19.40.080 – Administrative Uses. 
Level 3 Electric Vehicle Charging Stations. (Revised 10/17/11, Ordinance 
#072330) 
 
 

Chapter 19.41 – RURAL COMMUNITY CENTER DISTRICT (RCC-1) 
 
19.41.010 - Declaration of Intent. 
The purpose and intent of the RCC-1 district is to provide a mixed 
residential and commercial zone in unincorporated communities.  Commercial 
uses allowed shall be of a type and scale to be primarily patronized by 
local residents. 
 
19.41.020 - Permitted Uses. 
A.   One-and two-family dwellings, including mobile homes. 
B.   Small businesses providing retail sales or professional services. 
C.   Home-based businesses utilizing only those accessory buildings and 

structures permitted under this chapter, and which from the premises’ 
property line cannot be seen or heard or felt or smelled and will not 
have customer visits.  (For more information on home-based businesses 
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permitting, see Chapter 19.56.)  (Revised April 21, 2008; Resolution 
No. 068024) 

D.   Gas station or garage. 
E.   Blacksmith or farrier. 
F.   Other commercial uses of the general small-scale nature of the above-

listed uses. 
G.   Private storage facilities for agricultural products or materials 

necessary for agricultural activities. 
H.   Accessory uses and structures common or incidental to the permitted 

use, located on the same lot. 
I.   A garage or group of garages containing space for private storage and 

maintenance of automobiles, farm equipment or vehicles associated 
with the commercial uses permitted. 

J.   Small-Antenna facilities and Antenna Support Structures up to 40 feet 
in height in conformance with the requirements of Section 19.58 - 
Communication and Utility Facilities. 

K.   Level 1 and Level 2 Electric Vehicle Charging Station. (Revised 
10/17/11, Ordinance #072330) 

 
19.41.030 - Lot Size Requirements. 
A.   Building site area required:  not less than 5,000 sq. ft. with a 

minimum boundary of 50 ft. on any side for single-family dwellings. 
B.   Building site area required:  not less than 10,000 sq. ft., with a 

minimum of 100 ft. on any side for two-family dwellings. 
C.   Building area site required:  not less than 5,000 sq. ft., with a 

minimum boundary of 50 ft. on any side for any commercial use. 
D.   Maximum lot coverage allowed:  no greater than 35% of the total lot 

area. 
E.   Each building site must conform to existing rules and regulations of 

the State Board of Health for On Site Sewage Disposal and Water 
Systems as administered by the County Health Department.     

 
19.41.040 - Yard Requirements. 
A.   Setback required:  the minimum setback for dwellings and accessory 

buildings from property boundaries shall be 1525 ft. for front yards, 
10 feet for rear yards and 5 ft. for side yards, except 15 ft. for 
side yards along flanking street or corner lot.  The front yard 
setback for both residences and accessory buildings can be reduced 
administratively by the County Planner to as low as zero feet if the 
front yard contains no parking space and with approval of the 
governing road district.  The County Planner may approve a rear yard 
setback reduction to as low as zero feet for residences and accessory 
buildings if there is no objection from the adjacent landowner(s).  
 

19.41.050 - Height of Buildings. 
The height limit shall not exceed 35 feet or two stories, except grain 
storage facilities. 
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19.41.060 - Conditional Uses. 
A.   Raising of livestock, poultry, and rabbits for private use and 

enjoyment may be permitted at the following densities: 
1.   Rabbits and poultry at a density of twelve animals per lot, not 

including young less than one month of age; 
2.   Horses and cattle or a combination of each at a density of two 

animals per acre not including young under one year of age, and 
provided that year-round vegetation is maintained in the area of 
confinement; 

3.   Sheep, goats or a combination of each at a density of four 
animals per acre, not including young under one year of age and 
provided that year-round vegetation is maintained in the area of 
confinement;  

4.   Two adult pigs and young up to three months of age as long as a 
nuisance of odor or otherwise are not created; 

5.   For the keeping of a combination of sheep, goats of pigs and 
horses or cattle, the density shall be determined on the basis 
that two sheep, goats or pigs are equal to one animal unit of a 
horse or cow. 

B.   Agriculture related commercial uses, including grain storage 
elevators, greenhouses and fertilizer distribution, but excluding 
agricultural chemical manufacture. 

C.  Restaurants, not including drive-ins. 
D.   Schools. 
E. Churches. 
F.   Community club houses or other buildings for private or public 

activities. 
G.   Public or private parks, playgrounds or recreational areas. 
H.   Mobile home parks as defined in Chapter 19.55 of this title. 
I.   Off-street parking and loading or unloading facilities may be 

required by the Board of Adjustment in Association with any 
Conditional Use Permit.  

J.   Home-based businesses that exceed the threshold of a permitted use 
may be allowed as an administrative or a conditional use.  (For more 
information on home-based businesses permitting, see Chapter 19.56.)  
(Revised April 21, 2008; Resolution No. 068024)  (Revised 2/7/11, 
Ordinance #071612). 

 
19.41.070 – Administrative Uses. 
Level 3 Electric Vehicle Charging Stations. (Revised 10/17/11, Ordinance 
#072330) 
 
 
075324-075326 17. See after item #19. 
 
075327 18. Commissioner Largent moved Commissioner Kinzer seconded the 
motion and it carried to award the guardrail project (Thorn Creek and Hamilton 
Hill Roads) to Frank Gurney, Inc. of Spokane, WA for the basis of award total of 
$44,890 and sign the contracts when received. 
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DIVISION UPDATES 
 

  Maintenance Division: 
D075327A 19. Storm damage update provided by Mark Storey and Phil Meyer.  All 
gravel roads that were impassible are now accessible, albeit not the best; 
hauling rock in every district to help with flood repairs.  Once all dirt roads 
are open for the farmers they will return to flood repairs on gravel roads.  In 
addition, maintenance crews still have sweeping and other regular maintenance 
duties to complete.   
 
Mr. Storey said as soon as the dirt roads are open and accessible, they will be 
running into summer work.  When asphalt season is upon us, we have a small window 
of opportunity between June-July to do everything that needs to be done before 
many crew members begin taking time off for harvest. 
 
Phil Meyer noted everyone wants rock on their road but the county doesn’t have 
enough.  Before all flood repairs are completed, the department will exceed its 
budgeted maintenance amount. 
 
Mr. Storey estimated the cost of flood repairs to be $300,000+.  The county does 
not qualify for FEMA funds for this type of damage. 
 
  Engineering Division: 
D075327B 19A. In response to Commissioner Kinzer’s inquiry Mr. Storey said he 
just received the final design for the Hatley Bridge from the consultant.  They 
are currently working on right-of-way issues to include a detour.  The 
construction may require some time for a closure but they will try to minimize 
the closure as much as possible. 
 
075327C 19B. Letters sent to Rural Roads Safety Program 2010 bidders were 
received. 
 
11:20 a.m. – Kristie Kirkpatrick. 
 
075324-075326 17. Two letters from Paul Clary of Clearwater Construction & 
Management, LLC regarding the bids and award of the Transfer Station building. 
 
A bid summary was received from the Public Works Director for the Transfer 
Station building.  Two bids were received from Clearwater Construction and Halme 
Builders and one bid was rejected due to its late arrival.   
 
At the bid opening, Clearwater Construction was the apparent low bidder.  Public 
Works and CH2M Hill reviewed the bids.  Three items were missing from the 
Clearwater Construction bid and CH2M Hill considered their bid to be non-
responsive.  Halme Builders was found to be the only responsive bidder and CH2M 
Hill recommended the bid be awarded to them.   
 
Since that time Mr. Storey said he has had conversations with Clearwater 
Construction and told them of the county’s intent to award to Halme Builders and 
they submitted two letters after that time.   
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As a result of the letters from Clearwater Construction the bids were reanalyzed.   
Mr. Storey spent time with the Prosecutor and CH2M Hill going over the bids 
again.  At this time, he still considers Clearwater Construction’s bid as being 
non-responsive.  There were three elements not present in their bid and is all 
supported in the project documents.   
 
However, as pointed out in Clearwater Construction’s letter, there are some 
irregularities with Halme Builders bid.  After much review of those 
irregularities, Halme Builders bid was still found to be a responsive bid. 
 
Mr. Storey’s only question when making a recommendation to the Board isn’t 
whether or not to award the bid to Clearwater Construction because that is not an 
option since they submitted a non-responsive bid, the only question is whether 
Halme Builders has a responsive bid to the point they could be awarded the bid.  
His recommendation to the Board is that Halme Builders did submit a responsive 
bid and he believed the bid should be awarded to Halme Builders.  The Director 
shared his reasoning with the Prosecutor who also agreed with his assessment.  
Based on that assessment he recommended award to Halme Builders. 
 
The Director said the alternative is to throw out all bids and start over but 
that would be unfair to Halme Builders as they were the only responsive bidder 
that filled in all the blanks but had a couple wrong dates as opposed to a non-
responsive item. 
 
Commissioner Largent moved Commissioner Kinzer seconded the motion and it carried 
to award the construction of the Solid Waste Transfer Station building to Halme 
Builders of Davenport, WA for the basis of award total of $3,698,330.00. 
 
11:30 a.m. – Kristie Kirkpatrick, Whitman County Library Director. 
 
Present: Sally Ousley. 
 
075328 20. Ms. Kirkpatrick gave the commissioners an update on the 14 
Whitman County Rural Library branches events/statistics as well as an overview of 
the changes that have evolved during her 28 years with the District.  Libraries 
are becoming community centers more and more and have altered their services. 
 
Statistics 

• 150,000 books/year were checked out 
• 167,000 in 2013 visits to the Library website 
• 203,000 items download in 2013 
•   5,000 downloads/month for the Rural Heritage collection and is the most 

popular Library website in the state 
 
New Programs 

• Microsoft IT Academy program added this past fall; funded in part by the 
state/Microsoft; over 200 free classes offered with the ability to be 
certified  

• Community Colleges of Spokane classes offered at the Library 
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Branch updates 
• Internet high speed going to all branches over the next 6 months opening up 

more educational opportunities for people 
• Branches are open between 8-18 hours/week 

o Clancy Pool of St. John featured on the cover of Library Journal as 
“Paralibrarian of the Year 2014” 

o St. John is busiest library for check-outs-12,500 items/year 
o Tekoa busiest branch attendance at programs-3,000 people/year 
o Rosalia busiest branch per hour-First Wind is funding extended hours 
o Oakesdale has good program attendance-First Wind is funding two 

programs/month 
o Malden received a grant to build their library/computing center 

When the grant ran out the branch went from being open 64 hours per week 
to 5 hours/week; the town found a way to fund an added 4/hours/week 
and Avista has stepped up and is helping them with this funding 

o Whitman County Library employees (5 FTE and 20 PTE) are the lowest paid 
in the state budget-wise due to the amount of branches (14) and hours 
open (+8,000/hours/year); passage of levy will help  

o Endicott renovations are complete 
o Lacrosse renovations are complete with a 35% usage gain 
o Lamont renovations-structure built then they ran out of money 
o Uniontown branch currently expanding and they applied for 2014 .09 funds 

 
The Center 

• Located in the old Hamilton Drug Store 
• 5 year planning for use of building  
• CEC will be the social, educational, and businesses incubation hub for 

Colfax 
• Still finishing the building and using it seasonally (exercise, yoga, art, 

green cleaning) 
• Submitting a grant to redo the front of the building 
• Colfax Chamber of Commerce has committed to use the facility to help keep it 

open 
• The Arts Council has committed to use the facility for galleries, exhibits 
• The Library will provide educational classes in the building 
• Business incubation office space 
• Forward thinking expansion of the Library 

 
Library’s Future  

• Salaries 
• Library depends on: 

o Friends of the Library 
o Foundation 
o Volunteers (40 hours/week)  
o Levy rate set by state 

 
Project Youth 

• Under study for three years testing the effectiveness of our children’s 
programs 

 



BOCC MINUTES-03/31/14 
 

90 
 

Edge Initiative Program 
• One of the libraries selected in Washington State looking at performance 

standards and meeting the needs of the community 
 
Strategic Planning 

• Full staff session in May 
• Review location by location 

 
Lastly, Ms. Kirkpatrick invited the commissioners to the April 15th Chamber of 
Commerce April 15th meeting at the Library. 
 
12:00 p.m. – Recess. 
 
 1:15 p.m. – Reconvene/Board Business Continued. 
 
D075328A 21. Approved documents signed. 
 
075328B 22. No need for Tuesday, April 1, 2014 workshop. 
 
 1:30 p.m. – Executive Session. 
 
Present:  Kelli Campbell and Gary and Valerie Hunt.   
 
075329 23. Commissioner Kinzer moved Commissioner Largent seconded the 
motion and it carried to go into executive session with the above individuals 
until 2:30 p.m. in accordance with RCW 42.30.140(4)(a) for matters related to 
negotiations. 
 
 2:30 p.m. – Return to Open Session. 
 
075330 24. The April 1, 2014 workshop was cancelled.  
 
 2:30 p.m. – Adjournment. 
 
D075330A Commissioner Kinzer moved to adjourn the March 31 and April 01, 2014 
meeting.  Motion seconded by Commissioner Largent and carried. The Board will 
meet in regular session, in their Chambers’, in the Whitman County Courthouse, 
Colfax, Washington, on April 7, 2014.  The foregoing action made this 1st day of 
April 2014. 
 

ss/ DEAN KINZER, COMMISSIONER 
ss/ MICHAEL LARGENT, COMMISSIONER 

 
 
_____________________________    _____________________________ 
MARIBETH BECKER, CMC      ARTHUR D SWANNACK, CHAIRMAN 
Clerk of the Board      Board of County Commissioners 
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	1. Definition of Not Visible: a proposed residential site is considered to be not visible if an observer standing at the corners of the footprint of the proposed residence and with their eye level at five (5) feet above existing grade cannot see any p...
	2. Exception for Highly Visible Residences:  an existing residence within a viewshed under consideration and located on a hilltop or ridge, or whose highest point is higher than the slope on which it is located, shall be ignored due to its highly visi...
	c. Residential Group
	i. Definition: A residential group is defined as a collection of two to nine certified, residential parcels which are located such that at least some portion of each of the included residences is within 300 feet of some portion of another included res...
	ii. Creation of a residential group: The owner of any residence constructed prior to January 1, 2007 may apply for review to create a residential group by submitting an application for a Rural Housing Certificate to obtain permission to construct a ne...
	iii. An existing residential group may be expanded to a maximum of nine houses.
	2. Approval of Parcel Configuration
	a. In General:  For the purpose of meeting the minimum building lot requirements of this section, public and private easements or rights-of-way for roads, railroads or utilities shall be ignored.
	b. Minimum lot size:  The area of the subject lot shall be no less than the minimum area required by the Whitman County Department of Environmental Health to safely accommodate approved water supply and on-site sewage disposal systems.
	c. Access to an improved road:  All residential parcels shall be accessible from an improved County road or State highway.
	d. Frontage/easement requirement:  Lots without frontage on an improved public road shall be permitted if access to such a road has been obtained via an easement across adjacent property and if said access has been approved by the appropriate agency.
	e. Driveways
	i. Any driveway that serves more than two residences shall be designed and constructed to Fire Code minimums, under oversight by a professional engineer licensed in the State of Washington.
	ii. Driveways shall be designed to fit existing land contours.
	iii. Access to an improved public road must be approved and issued by the Whitman County Public Works or the Washington State Department of Transportation.  Shared driveways are encouraged to enhance safety of traffic flow entering and leaving improve...
	f. Development Buffers
	i. Residential development other than of the types listed in (f)(iv)(1) through (11), below, shall not be allowed within 200 feet of property being used for commercial agricultural production at the time of development, or within 100 feet if written p...
	ii. Development buffers shall appear on the short plat of the parcel and any other surveys subsequently produced.
	iii. The width of an adjacent road’s right-of-way may be included as part of the development buffer.
	iv. Structures and activities related to residential living shall not be allowed within the development buffer.  Such structures and activity areas include residences, decks, play areas, home occupation areas, greenhouse, garden, orchard, ornamental t...

	1. Garages
	2. Storage sheds
	3. Equipment sheds
	4. Driveways
	5. Wells, if not part of a Group A or B water system
	6. Septic system drain fields
	7. Stables
	8. Livestock pens and corrals
	9. Hay storage
	10. Vegetation compatible with adjacent agricultural uses, including pasture, wildlife areas, hay land and native plants.
	11. Windbreaks and shelterbelts
	v. The residential owner may lease the development buffer for agricultural uses such as farming, grazing and so forth.
	g. Setbacks
	i. The minimum setback for all non-residential structures shall be twenty (20) feet on all sides, provided that a minimum setback of thirty-five (35) feet shall be required adjacent to the right-of-way of any State or County Bituminous Surface Treatme...
	ii. For all residential structures the minimum setback from roads shall be 100 feet and the minimum setbacks on all other sides of the residence shall be twenty (20) feet except where the development buffer requires a greater distance.
	h. Water and Sanitation - The applicant shall provide proof of adequate and potable water, as required by Whitman County Environmental Health for a rural residence and shall meet all other requirements of Whitman County Public Health, the Washington S...
	i. Highly visible locations - Buildings and structures located on hills or ridges shall be sited and/or constructed to minimize the appearance of a silhouette against the sky as measured this way.  No part of the living space of a structure shall be h...
	3. Approval of Lighting
	New lighting fixtures shall be designed and installed so as to control the direction and intensity of light which affects neighboring properties or roadways, so that direct rays of light don’t shine onto neighboring properties or serve as a source of ...
	4. Weed Control
	a. It is the responsibility of the owner(s) of rural land to control weeds.
	b. Uncontrolled weeds that are a source of further weed dispersion across property boundaries constitute a significant threat to agricultural production.  Therefore, a statement asserting this responsibility shall appear on any plat that creates a lot...
	5. Receipt of Affidavit of Acknowledgement of Agricultural Practices
	a. The deed restriction and/or easement sample as stated below shall be used when rural residential parcels are created, and when there is a residential building permit and/or conveyance of a rural residential property:
	COUNTY OF WHITMAN
	STATE OF WASHINGTON
	CERTIFICATION OF ADJACENT AGRICULTURAL USE
	The undersigned do hereby certify to be the owner(s) of the hereinafter legally described real property and do hereby acknowledge that the proposed development is within the vicinity of property utilized for commercial agricultural purposes.  Persons ...
	This statement of acknowledgement shall be recorded with the Whitman County Auditor, and shall be binding on the undersigned, any future owners, encumbrances, their successors, heirs, or assignees.
	Legal description of land:  _____________________________________________
	A certification by the property owner is necessary to obtain a Rural Housing Certificate, and prior to all building permits issued for this property.  Whitman County Zoning Ordinance Section 19.10.
	I certify that I am / we are the owner(s) of the land described hereon.
	Printed name of land owner:  ___________________________________________
	Land owner signature:  ___________________________ Date: _______________
	ACKNOWLEDGMENT
	STATE OF WASHINGTON  )
	) SS
	COUNTY OF WHITMAN    )
	On this ____ day of _______________, 20____, before ___________________ a Notary Public in and for the aforesaid state, personally appeared before me _____________________________________________________________; to me known to be the person(s) who ex...
	________________________________________________
	Notary Public In and For the State of Washington
	Residing at ____________________________________
	My commission expires __________________________.
	b. The following steps are required for this compliance:
	i. ____ Completing and signing this Certification.
	ii. ____ Obtaining Planning Office review
	iii. ____ Filing this Certification with the County Auditor
	iv.  ____ Providing proof from the County Auditor for the Planning and/or Building Inspection office(s) that this Certification has been filed.
	c. The existence of this Certification must be conveyed to each future owner of this property.

	19.10.065 – Accessory Dwelling Units.
	A. Purpose.  An Accessory Dwelling Unit (ADU) is an additional smaller, subordinate dwelling unit on a lot with, or in, an existing or new house. These units are intended to provide for a greater range of choices of housing types in the Agricultural D...
	B. Applicability.  A property with a primary residence and an Accessory Dwelling Unit is different from a property with two residences because the intensity of use is less due to the limitations of size and number of bedrooms. An Accessory Dwelling Un...
	C. Development Standards.
	1. No more than one Accessory Dwelling Unit per legal lot is permitted and it must be accessory to a single-family residence. If a short plat is approved, an Accessory Dwelling Unit for each lot is permitted only if all other provisions of this Chapte...
	2. No Accessory Dwelling Unit is allowed if there are two primary residences on one parcel of land.  (Revised April 19, 2010, Ordinance #070610).
	3. Whenever the requirements of this Section are at variance with the requirements of any of the lawfully-adopted ordinances, the most restrictive, or that imposing the higher standards to be met prior to a land use being permitted, shall govern.
	4. The applicant must apply for a building permit for an Accessory Dwelling Unit. An Accessory Dwelling Unit shall comply with applicable building, fire, and health and safety codes. An Accessory Dwelling Unit cannot be occupied until a certificate of...
	5. An Accessory Dwelling Unit may be created through:
	a.   Internal conversion within an existing dwelling;
	b. The addition of new square footage to the existing house or to a garage and any addition thereto;
	c. Conversion of an existing structure;
	d. Inclusion in the development plans for, or as part of, the construction of a new single-family detached dwelling unit; or
	e. A separate detached dwelling unit on the same lot as the primary dwelling unit.
	1) An Accessory Dwelling Unit shall conform to existing zoning requirements, including, but not limited to setbacks. The addition of an Accessory Dwelling Unit shall not make any lot, structure or use nonconforming within the development site.
	2) Building height is limited to twenty-five (25) feet for a detached Accessory Dwelling Unit.  Building height requirements of the underlying zone do apply to the Accessory Dwelling Unit for internal conversion or structural addition to the existing ...
	3) The total gross floor area of an Accessory Dwelling Unit shall not exceed either 1,100 square feet or 50% of the total gross floor area of the primary residence, whichever is less.
	4) An Accessory Dwelling Unit shall not contain more than two (2) bedrooms.
	5) For an Accessory Dwelling Unit created by internal conversion or by an addition to an existing primary dwelling, only one (1) entrance may be located on the front of the house, unless the house contained additional front doors before the conversion...
	D. Historic Structures.
	If an Accessory Dwelling Unit is on the same lot as or within a historic structure which has been designated on the national, state or local historic register, the following design guidelines are applicable:
	a. Exterior materials should be of the same type, size and placement as those of the primary dwelling structure.
	b. Trim on edges of elements of accessory structures and additions should be the same as those of the primary structure in type, size and placement.
	c. Windows in any elevation which faces a street should match those in the primary structure in proportion, i.e., same height, width and orientation (horizontal or vertical).
	d. Pediments and Dormers.  Each Accessory Dwelling Unit over twenty (20) feet in height should have either a roof pediment or dormer if one or the other of these architectural features are present on the primary dwelling.
	19.10.080 - Short Plat and Subdivision.
	19.10.090 - Conditional Uses and Administrative Permits.
	19.10.110 - Special Conditional Use for Planned Residential Development,
	(PRD)

	Chapter 19.40 – RURAL COMMUNITY RESIDENTIAL DISTRICT (RCR)
	19.40.010 - Declaration of Intent.
	19.40.020 - Permitted Uses.
	19.40.030 - Lot Size Requirements.
	19.40.040 - Yard Requirements.
	19.40.050 - Height of Buildings.
	19.40.060 – Animal Density Regulations.
	19.40.070 - Conditional Uses.
	19.41.010 - Declaration of Intent.
	19.41.020 - Permitted Uses.
	19.41.030 - Lot Size Requirements.
	19.41.040 - Yard Requirements.
	19.41.050 - Height of Buildings.
	19.41.060 - Conditional Uses.


